
B.COM., 
GENERAL 

 
 

 
SYLLABUS 

 
 

 
FROMTHEACADEMICYEAR 

2023-2024 
 
 

 
ALAGAPPAUNIVERSITY,KARAIKUDI–630003 



Contents 
i. POandPSODescription 

ii. UG–Template 
iii. MethodsofEvaluation&MethodsofAssessment 
iv. SemesterIndex. 
v. Subjects– Core,Elective, Nonmajor, SkillEnhanced,Ability Enhanced,ExtensionActivity, 

Environment, Professional Competency 
1) CourseLessonBox 
2) CourseObjectives 
3) Units 
4) LearningOutcome 
5) ReferenceandTextBooks 
6) WebSources 
7) PO&PSOMappingtables 



PROGRAMMEOBJECTIVE: 
The B.Com. Degree Programme provides ample exposure to courses from the fields of Commerce, 
Accountancy and Management. The course equips the students for entry level jobs in industry, promotes the 
growthoftheirprofessionalcareer,entrepreneurshipand akey contributor totheeconomicdevelopmentof the 
country. 

 
TANSCHE REGULATIONS ON LEARNING OUTCOMES-BASED 

CURRICULUMFRAMEWORKGUIDELINESBASEDREGULATIONSFORUNDERGRADUATE 
PROGRAMME 

Programme: B.ComGeneral 

Programme 
Code: 

 

Duration: UG-3years 

Programme PO1: Disciplinary knowledge: Capable of demonstrating 
Outcomes: comprehensiveknowledgeandunderstandingofoneormore 

 disciplinesthatformapartofanundergraduateProgrammeofstudy 
 PO2:CommunicationSkills:Abilitytoexpressthoughtsandideas 
 effectivelyinwritingandorally;Communicatewithothersusing 
 appropriatemedia;confidentlyshareone’sviewsandexpress 
 herself/himself;demonstratetheabilitytolistencarefully,readand 
 writeanalytically,andpresentcomplexinformationinaclearand 
 concisemannertodifferentgroups. 
 PO3:Criticalthinking:Capabilitytoapply analyticthoughtto a body 
 ofknowledge;analyseandevaluateevidence,arguments,claims, 
 beliefs onthebasisof empiricalevidence;identifyrelevant 
 assumptionsorimplications;formulatecoherentarguments;critically 
 evaluatepractices,policiesandtheoriesbyfollowingscientific 
 approachtoknowledge development. 
 PO4:Problemsolving:Capacitytoextrapolatefromwhatonehas 
 learnedandapplytheircompetenciestosolvedifferentkindsofnon- 
 familiarproblems,ratherthanreplicatecurriculumcontentknowledge; 
 andapplyone’slearningtoreallifesituations. 
 PO5:Analyticalreasoning:Abilitytoevaluatethereliabilityand 
 relevanceofevidence;identifylogicalflawsandholesinthe 
 argumentsofothers;analyzeandsynthesizedatafromavarietyof 
 sources;drawvalidconclusionsandsupportthemwithevidenceand 
 examples,andaddressingopposingviewpoints. 
 PO6:Research-relatedskills:Asenseofinquiryandcapabilityfor 
 askingrelevant/appropriatequestions,problemarising,synthesising 
 andarticulating;Abilitytorecognisecause-and-effectrelationships, 
 defineproblems,formulatehypotheses,testhypotheses,analyse, 
 interpretanddrawconclusionsfromdata,establishhypotheses, 
 predictcause-and-effectrelationships;abilitytoplan,executeand 
 reporttheresultsofanexperimentorinvestigation 
 PO7:Cooperation/Teamwork:Abilitytoworkeffectivelyand 
 respectfullywithdiverseteams;facilitatecooperativeorcoordinated 
 effortonthepartofagroup,andacttogetherasagrouporateamin 
 theinterestsofacommoncauseandworkefficientlyasamemberof 
 ateam 
 PO8:Scientificreasoning:Abilitytoanalyse,interpretanddraw 
 conclusionsfromquantitative/qualitativedata;andcriticallyevaluate 
 ideas,evidenceandexperiencesfromanopen-mindedandreasoned 
 perspective. 
 PO9:Reflectivethinking:Criticalsensibilitytolivedexperiences,with 
 selfawarenessandreflexivityofbothselfandsociety. 
 PO10Information/digitalliteracy:CapabilitytouseICTinavariety 
 oflearning situations, demonstrateabilitytoaccess,evaluate, and use 



 avarietyofrelevantinformationsources;anduseappropriatesoftware for 
analysis of data. 
PO11Self-directedlearning:Abilitytoworkindependently,identify 
appropriate resources required for a project, and manage a project 
through to completion. 
PO12Multiculturalcompetence: Possess knowledge of the values 
andbeliefsofmultipleculturesandaglobalperspective;andcapability 
toeffectivelyengageinamulticulturalsocietyandinteractrespectfully with 
diverse groups. 
PO 13: Moral and ethical awareness/reasoning: Ability toembrace 
moral/ethical values in conducting one’s life, formulate a 
position/argument about an ethical issue from multiple perspectives, 
and use ethical practices in all work. Capable of demonstratingthe 
ability to identify ethical issues related to one‟s work, avoid unethical 
behavioursuchasfabrication,falsificationormisrepresentationofdata or 
committing plagiarism, not adhering to intellectual property rights; 
appreciating environmental and sustainability issues; and adopting 
objective, unbiased and truthful actions in all aspects of work. 
PO14: Leadershipreadiness/qualities: Capability for mapping out 
the tasks of a team or an organization, and setting direction, 
formulatinganinspiringvision,buildinga team whocan helpachieve 
thevision,motivatingandinspiringteammemberstoengagewiththat 
vision, and using management skills to guide people to the right 
destination, in a smooth and efficient way. 
PO 15: Lifelong learning: Ability to acquire knowledge and skills, 
including„learninghowtolearn‟,thatarenecessaryforparticipatingin 
learningactivitiesthroughoutlife,throughself-pacedandself-directed 
learning aimed at personal development, meeting economic, social 
andculturalobjectives,andadaptingtochangingtradesanddemands 
ofworkplacethroughknowledge/skill development/reskilling. 



Programme 
Specific 

Outcomes: 

PSO1–Placement: 
Topreparethestudentswhowilldemonstraterespectfulengagement with 
others’ ideas, behaviors, beliefs and apply diverse frames of reference 
to decisions and actions. 

 PSO2-Entrepreneur: 
To create effective entrepreneurs by enhancing their critical thinking, 
problemsolving,decisionmakingandleadershipskillthatwillfacilitate 
startups and high potential organizations 

 PSO3–ResearchandDevelopment: 
Design and implement HR systems and practices grounded in 
research that comply with employment laws, leading the organization 
towards growth and development. 

 PSO4–ContributiontoBusinessWorld: 
Toproduceemployable,ethicalandinnovativeprofessionalsto sustain in 
the dynamic business world. 

 PSO5–ContributiontotheSociety: 
To contribute to the development of the society by collaborating with 
stakeholders for mutual benefit 

 

 
METHODSOFEVALUATION 

Interna 
lEvalua 
tion 

ContinuousInternalAssessmentTest  
25Marks Assignments/SnapTest/Quiz 

Seminars 
AttendanceandClassParticipation 

Extern 
al 
Evalua 
tion 

EndSemesterExamination 75Marks 

Total 100Marks 
METHODSOFASSESSMENT 

Remem 
bering 
(K1) 

 Thelowestlevelofquestionsrequirestudentstorecallinformationfromthe
coursecontent 

 Knowledgequestionsusuallyrequirestudentstoidentifyinformationinthe
textbook. 

Underst 
anding 
(K2) 

 Understandingoffactsandideasbycomprehendingorganizing,compa
ring,translating,interpolatingandinterpretingintheirownwords. 

 Thequestionsgobeyondsimplerecallandrequirestudentstocombined
atatogether 

Applica 
tion 
(K3) 

 Studentshavetosolveproblemsbyusing/applyingaconceptlearnedint
heclassroom. 

 Studentsmustusetheirknowledgetodetermineaexactresponse. 
Analyze 
(K4) 

 Analyzingthequestionisonethatasksthestudentstobreakdownsomet
hingintoitscomponentparts. 

 Analyzingrequiresstudentstoidentifyreasonscausesormotivesandre
achconclusionsorgeneralizations. 

Evaluat 
e (K5) 

 Evaluation requires an individual to make judgment on 
something. 

 Questions to be asked to judge the value of an idea,a character, 
awork of art,or asolutiontoaproblem. 

 Studentsareengagedindecision-makingandproblem–solving. 
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  Evaluationquestionsdonothavesinglerightanswers. 
Create 
(K6) 

 Thequestionsofthiscategorychallengestudentstogetengagedincreati
veandoriginalthinking. 

 Developingoriginalideasandproblemsolvingskills 
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HighlightsoftheRevampedCurriculum: 
 Student-centric, meeting the demands of industry & society, incorporating industrial 

components, hands-on training, skill enhancement modules, industrial project, project 
with viva-voce, exposure to entrepreneurial skills, training for competitiveexaminations, 
sustaining the quality of the core components and incorporating application oriented 
content wherever required. 

 The Core subjects include latest developments in the education and scientific front, 
advanced programming packages allied with the discipline topics, practical training, 
devising statistical models and algorithms for providing solutions to industry / real life 
situations. The curriculum also facilitates peer learning with advanced statistical topicsin 
the final semester, catering to the needs of stakeholders with research aptitude. 

 The General Studies and Statistics based problem solving skills are included as 
mandatory components in the ‘Training for Competitive Examinations’ course at the 
final semester, a first of its kind. 

 The curriculum is designed so as to strengthen the Industry-Academia interface and 
provide more job opportunities for the students. 

 The Statistical Quality Control course is included to expose the students to real life 
problemsandtrainthestudentsondesigningamathematicalmodeltoprovide solutions to the 
industrial problems. 

 The Internship during thesecond year vacation will help thestudents gainvaluable work 
experience, that connects classroom knowledge to real world experience and to narrow 
down and focus on the career path. 

 Projectwithviva-vocecomponentinthefifthsemesterenablesthestudent, 
applicationofconceptualknowledgetopracticalsituations.Thestateofart technologiesin 
conductingaExplaininascientificandsystematicway andarrivingat a precise solution is 
ensured. Such innovative provisions of the industrial training,project and internships will 
give students an edge over the counterparts in the jobmarket. 

 State-of Art techniques from the streams of multi-disciplinary, cross disciplinary and 
inter disciplinary nature are incorporated as Elective courses, covering conventional 
topics to the latest DBMS and Computer software for Analytics. 
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ValueadditionsintheRevampedCurriculum: 
Semester Newly 

Components 
introduced Outcome/Benefits 

I FoundationCourse 
To ease the transition of 
learning from higher 
secondary to higher 
education, providing an 
overview of thepedagogy 
of learning abstract 
Statistics and 
simulatingmathematical 
conceptstorealworld. 

 Instilconfidenceamongstudents 
 Createinterestforthesubject 

I,II,III, IV Skill Enhancement 
papers (Discipline 
centric / Generic / 
Entrepreneurial) 

 Industryreadygraduates 
 Skilledhumanresource 
 Students are equipped with essential skills to 

makethem employable 
 TrainingonComputing/Computationalskillsenablethes

tudentsgainknowledgeandexposure 
onlatestcomputationalaspects 

 Dataanalyticalskillswillenablestudentsgain 
internships,apprenticeships,fieldworkinvolving data 
collection, compilation, analysis etc. 

 Entrepreneurialskilltrainingwillprovideopportuni
ty for independent livelihood 

 Generatesself–employment 
 Createsmallscaleentrepreneurs 
 Trainingtogirlsleadstowomenempowerment 

an 

 DisciplinecentricskillwillimprovetheTechnical 
knowhowofsolvingreallifeproblemsusingICT 
tools 

III,IV,V 
&VI 

Electivepapers- 
An open choice of topics 
categorized under 
Generic and Discipline 
Centric 

 Strengtheningthedomainknowledge 
 Introducing the stakeholders to the State-of Art 

techniques from the streams of multi-disciplinary, 
cross disciplinary and inter disciplinary nature 

 Students are exposed to Latest topics on Computer 
Science / IT, that require strong statisticalbackground 

 Emerging topics in higher education / industry / 
communication network / health sector etc. are 
introduced with hands-on-training, facilitates 
designingofstatisticalmodelsintherespective 
sectors 

IV DBMS and Programming 
skill, Biostatistics, 
Statistical  Quality 
Control, Official 
Statistics, Operations 
Research 

 Exposuretoindustry mouldsstudentsinto solution 
providers 

 GeneratesIndustryreadygraduates 
 Employmentopportunitiesenhanced 

II year Internship /Industrial  PracticaltrainingattheIndustry/BankingSector/ 
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Knowledge,ProblemSolving,Analyticalability,ProfessionalCompeten
cy, Professional Communication and Transferrable Skill 

Skills acquired from 
the Courses 

 
Vacation 
activity 

Training Private/Publicsectororganizations/Educational 
institutions,enablethestudentsgainprofessionalexperien
ce and also become responsible citizens. 

V 
Semester 

ProjectwithViva–voce  Self-learningisenhanced 
 Applicationoftheconcepttorealsituationisconceived 

resulting intangible outcome 
VI 
Semester 

Introduction of 
Professional Competency 
component 

 Curriculum design accommodates all category of 
learners; ‘Statistics for Advanced Explain’component 
will comprise of advanced topics in 
Statisticsandalliedfields,forthoseinthepeer group / 
aspiring researchers; 

 ‘Training for Competitive Examinations’ –caters to 
theneedsoftheaspirantstowardsmostsought- after 
services of the nation viz, UPSC, ISS, CDS, 
NDA,BankingServices,CAT,TNPSCgroup 
services,etc. 

ExtraCredits: 
ForAdvancedLearners/Honorsdegree 

 Tocatertotheneedsofpeerlearners/researchaspirants 
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ALAGAPPAUNIVERSITY,KARAIKUDI 

NEWSYLLABUSUNDERCBCSPATTERN(w.e.f.2023-24) 
B.COM PROGRAMME STRUCTURE 

 

Sem. 
Part 

Course 
Code Courses TitleofthePaper 

T/P Cr. Hours/ 
Week 

Max.Marks 
Int. Ext. Total 

 
 
 
 

 
I 

I 
2311T T/OL த d ġ$ல ᾰ  nepல ug-I 

/OtherLanguages-I 

T 3 6 25 75 100 

II 2312E E GeneralEnglish-I T 3 6 25 75 100 

 
 

III 

23BCO1C1 CC-I FinancialAccountingI T 5 5 25 75 100 
23BCO1C2 CC-II PrinciplesofManagement T 5 5 25 75 100 
 Generic 

Elective 
(Allied) 

Allied – I 
Economics/BBA/Tamil/History/ 
B.ComCA 

T 3 4 25 75 100 

 
IV 

23BCOS1 SEC–I ITSkillsforEmployment T 2 2 25 75 100 
23BCOFC 

FC 
FundamentalsofOffice 
Management 

T 
2 2 

25 75 100 

    Total  23 30 175 525 700 
 
 
 
 
 
 

II 

I 
 

T/OL த d ġ$ல ᾰ  nepல ug-2 

/OtherLanguages-II 

T 
3 6 25 75 100 

II  E GeneralEnglish-II T 3 6 25 75 100 
 
 

III 

 CC-III FinancialAccountingII T 5 5 25 75 100 
 CC-IV BusinessLaw T 5 5 25 75 100 
 Generic 

Elective 
(Allied) 

Allied-II 
Economics/BBA/Tamil/History/ 
B.Com CA 

T  
3 

 
4 

 
25 

 
75 

 
100 

IV  SEC–II SmallBusinessManagement T 2 2 25 75 100 
  SEC-III EmployabilitySkills T 2 2 25 75 100 
  NMC  T 2 - 25 75 100 
   Total  23 30 175 525 700 

 
 
 
 

 
III 

I 
 

T/OL த d gக epல ugDhᾶhuGD 
/OtherLanguages-III 

T 
3 6 25 75 100 

II  E GeneralEnglish-III T 3 6 25 75 100 
 
 
 

III 

 CC-V CorporateAccountingI T 5 5 25 75 100 
 CC-VI CompanyLaw T 5 5 25 75 100 
 Generic 

Elective 
(Allied) 

Allied–III 
Economics/BBA/Tamil/History/ 
B.Com CA 

T  
3 

 
4 

 
25 

 
75 

 
100 

 
SEC-IV 

Leadershipand Team 
Development 

T 
2 2 25 75 100 

IV  SEC-V AdipadaiTamil/Management 
Information System 

T 
2 2 

25 75 100 

    NaanMudhalvanCourse T 2 - 25 75 100 
    Total  23 30 175 525 700 
 
 
 

 
IV 

I 
 

T/OL த d gDg  e ngD/Other 
Languages -IV 

T 
3 6 25 75 100 

II  E GeneralEnglish–IV T 3 6 25 75 100 
 

 
III 

 CC-VII CorporateAccountingII T 4 4 25 75 100 
 CC-VIII Principlesof Marketing T 4 4 25 75 100 
 Generic 

Elective 
(Allied) 

Allied–IV 
Economics/BBA/Tamil/History/ 
B.Com CA 

T  
3 

 
4 

 
25 

 
75 

 
100 

IV  SEC–VI StockMarketOperations P 2 2 25 75 100 
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SEC–VII 
AdipadaiTamil/Computer 
Networks 

T 
2 2 25 75 100 

  E.V.S EnvironmentalStudies T 2 2 25 75 100 
  NMC  T 2 - 25 75 100 
   Total  23 30 200 600 800 

 

  
 
 
 

 
III 

 CC-IX CostAccountingI T 4 5 25 75 100 
 CC-X BankingLawandPractice T 4 5 25 75 100 

 
CC-XI 

IncomeTax Law and 
Practice I 

T 
4 4 25 75 100 

 
CC-XII 

AuditingandCorporate 
Governance 

T 
4 4 25 75 100 

 
DSE-I 

FinancialManagement(Or) 
IndirectTaxation 

T 
3 5 25 75 

100 

 
 
DSE-II 

Human Resource 
Management (Or) Office 
Management &Secretarial 
Practice 

T 
 

3 
 

5 
 

25 
 

75 

100 

  
IV 

  ValueEducation T 2 2 25 75 100 
   SummerInternship/Industrial 

Training 
 

2 - 25 75 100 

    NaanMudhalvanCourse T 2 - 25 75 100 
    Total  26 30 200 600 800 
 
 
 
 
 
 

 
VI 

  
CC-XIII CostAccounting–II T 

4 6 25  
75 

100 

 CC-XIV ManagementAccounting T 4 6 25 75 100 
 

CC-XV 
Income Tax Law and 
Practice II 

T 
4 6 25 75 100 

 
 
DSE-III 

Entrepreneurial 
Development(Or) 
ComputerApplicationin 
Business 

T 
 

3 
 

5 
 

25 
 

75 
 

100 

  
DSE-IV 

Logistics and Supply Chain 
Management (Or) Spreadsheet 
forBusiness 

T  
3 

 
5 

 
25 

 
75 

 
100 

  ExtensionActivity  2  - -  

 ProfessionalCompetencySkill T 2 2 25 75 100 
   

NMC 
NaanMudhalvanCourse T 

2 - 
25 75 100 

 Total  22 30 150 450 600 
 GrandTotal  140+ 

10 -- 1075 3225 4300 

 T/OL-Tamil/OtherLanguages,
 E–English
 CC-Corecourse
 GenericElective(Allied)
 SEC-SkillEnhancementCourse
 DSE–DisciplineSpecificElective

 
 
 

FIRSTYEAR–SEMESTER–I 
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CORE –I 
FINANCIALACCOUNTINGI 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
23BCO1C1  T   5 5 25 75 100 

LearningObjectives 
LO1 Tounderstandthebasicaccountingconceptsandstandards. 
LO2 Toknowthebasisforcalculatingbusinessprofits. 
LO3 Tofamiliarizewiththeaccountingtreatmentofdepreciation. 
LO4 Tolearnthemethodsofcalculatingprofitforsingleentrysystem. 
LO5 Togainknowledgeontheaccountingtreatmentofinsuranceclaims. 

Prerequisites:ShouldhavestudiedAccountancyinXIIStd 
 Contents No.ofHours 
 

 
UnitI 

FundamentalsofFinancialAccounting 
Financial Accounting – Meaning, Definition, Objectives, Basic 
Accounting Concepts and Conventions - Journal, Ledger Accounts– 
SubsidiaryBooks––TrialBalance-ClassificationofErrors– 
Rectification of Errors – Preparation of Suspense Account – Bank 
Reconciliation Statement -Need and Preparation 

 

 
15 

 
UnitII 

FinalAccounts 
FinalAccountsofSoleTradingConcern-CapitalandRevenue 
Expenditure and Receipts – Preparation of Trading, Profit and 
LossAccount and Balance Sheet with Adjustments. 

 
15 

 
 

 
UnitIII 

DepreciationandBillsofExchange 
Depreciation - Meaning – Objectives – Accounting Treatments - 
Types - Straight Line Method – Diminishing Balance method – 
Conversion method. 
UnitsofProductionMethod–CostModelvsRevaluation 
BillsofExchange–Definition–Specimens–DiscountingofBills 
–EndorsementofBill–Collection–Noting–Renewal– Retirement of Bill 
under rebate 

 
 

 
15 

 

 
UnitIV 

Accounting from Incomplete Records – Single Entry System 
IncompleteRecords-MeaningandFeatures-Limitations-Difference 
between Incomplete Records and Double Entry System - 
MethodsofCalculationofProfit-StatementofAffairsMethod– Preparation 
of final statements by Conversion method. 

 

 
15 

 
 

UnitV 

RoyaltyandInsuranceClaims 
Meaning – Minimum Rent – Short Working – Recoupment of Short 
Working – Lessor and Lessee – Sublease – Accounting Treatment. 
InsuranceClaims–CalculationofClaimAmount-Averageclause 
(LossofStockonly) 

 
 

15 

TOTAL 75 

THEORY20%&PROBLEM80% 

CO CourseOutcomes 

CO1 RemembertheconceptofrectificationoferrorsandBankreconciliationstatements 

CO2 Applytheknowledgeinpreparingdetailedaccountsofsoletradingconcerns 

CO3 Analysethevariousmethodsofprovidingdepreciation 
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CO4 Evaluatethemethodsofcalculationofprofit 

CO5 
Determinetheroyaltyaccountingtreatmentandclaimsfrominsurancecompaniesin 
caseoflossofstock. 

Textbooks 

1. S.P.JainandK.L.NarangFinancialAccounting-I,KalyaniPublishers,NewDelhi. 

2. S.N.Maheshwari,FinancialAccounting,VikasPublications,Noida. 

3. 
ShuklaGrewalandGupta,“AdvancedAccounts”,volume1,S.ChandandSons,New 
Delhi. 

4. RadhaswamyandR.L.Gupta:AdvancedAccounting,SultanChand,NewDelhi. 

5. R.L.GuptaandV.K.Gupta,“FinancialAccounting”,SultanChand,NewDelhi. 

ReferenceBooks 

1. 
Dr.ArulanandanandRaman:AdvancedAccountancy,HimalayaPublications, 
Mumbai. 

2. Tulsian,AdvancedAccounting,TataMcGrawHills,Noida. 

3. CharumathiandVinayagam,FinancialAccounting,S.ChandandSons,NewDelhi. 

4. GoyalandTiwari,FinancialAccounting,TaxmannPublications,NewDelhi. 

5. 
RobertNAnthony,DavidHawkins,KennethA.Merchant,Accounting:Textand 
Cases.McGraw-HillEducation,Noida. 

NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1. https://www.slideshare.net/mcsharma1/accounting-for-depreciation-1 

2. https://www.slideshare.net/ramusakha/basics-of-financial-accounting 

3. https://www.accountingtools.com/articles/what-is-a-single-entry-system.html 

MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 3 3 2 3 2 2 3 2 2 
CO2 3 2 3 3 3 2 2 2 3 2 2 
CO3 3 2 3 3 3 2 2 2 3 2 2 
CO4 3 2 3 3 2 2 2 2 3 2 2 
CO5 3 2 3 3 3 2 2 2 3 2 2 

TOTAL 15 10 15 15 13 11 10 10 15 10 10 
AVERAG 

E 
3 2 3 3 2.6 2.2 2 2 3 2 2 

3–Strong,2-Medium,1-Low 
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FIRST YEAR – SEMESTER – 

ICORE – II 
PRINCIPLESOFMANAGEMENT 

SubjectCode L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
23BCO1C2  T   5 5 25 75 100 

LearningObjectives 
LO1 Tounderstandthebasicmanagementconceptsandfunctions 
LO2 Toknowthevarioustechniquesofplanninganddecisionmaking 
LO3 Tofamiliarizewiththeconceptsoforganisationstructure 
LO4 Togainknowledgeaboutthevariouscomponentsofstaffing 
LO5 Toenablethestudentsinunderstandingthecontroltechniquesofmanagement 

Prerequisites:ShouldhavestudiedCommerceinXIIStd 
 Contents No.ofHours 
 
 
 

UnitI 

IntroductiontoManagement 
Meaning- Definitions – Nature and Scope - Levels of Management – 
Importance-ManagementVs.Administration–Management:Scienceor Art –
Evolution of Management Thoughts – F. W. Taylor, Henry Fayol, 
Peter F. Drucker, Elton Mayo - Functions of Management - Trends and 
ChallengesofManagement.Managers–Qualification–Duties& 
Responsibilities. 

 
 
 

15 

 

 
UnitII 

Planning 
Planning – Meaning – Definitions – Nature – Scope and Functions – 
ImportanceandElementsofPlanning–Types–PlanningProcess-Tools 
andTechniquesofPlanning–ManagementbyObjective(MBO).Decision 
Making: Meaning – Characteristics – Types - Steps in Decision Making – 
Forecasting. 

 

 
15 

 
 
 

UnitIII 

Organizing 
Meaning - Definitions - Nature and Scope – Characteristics – Importance – 
Types - Formal and Informal Organization – Organization Chart –
OrganizationStructure:MeaningandTypes-Departmentalization– Authority and 
Responsibility – Centralization and Decentralization – Span of Management. 

 
 
 

15 

 

 
UnitIV 

Staffing 
Introduction - Concept of Staffing- Staffing Process – Recruitment – 
SourcesofRecruitment–ModernRecruitmentMethods-SelectionProcedure– 
Test- Interview– Training: Need - Types– Promotion –Management Games – 
PerformanceAppraisal-MeaningandMethods–360degreePerformance 
Appraisal–WorkfromHome-ManagingWorkfromHome[WFH]. 

 

 
15 

 
 
 
 
 

UnitV 

Directing 
Motivation –Meaning - Theories – Communication – Types - Barriers to 
Communications–MeasurestoOvercometheBarriers.Leadership–Nature 
- Types and Theories of Leadership – Styles of Leadership - Qualities of a 
Good Leader – Successful Women Leaders – Challenges faced by women in 
workforce - Supervision. 
Co-ordinationandControl 
Co-ordination–Meaning-TechniquesofCo-ordination. 
Control - Characteristics - Importance – Stages in the Control Process - 
RequisitesofEffectiveControlandControllingTechniques–Management by 
Exception [MBE]. 

 
 
 
 
 

15 
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 Total 75 

CourseOutcomes 
CO1 Demonstratetheimportanceofprinciplesofmanagement. 
CO2 Paraphrasetheimportanceofplanninganddecisionmakinginanorganization. 
CO3 Comprehendtheconceptofvariousauthorizesandresponsibilitiesofanorganization. 
CO4 EnumeratethevariousmethodsofPerformanceappraisal 
CO5 Demonstratethenotionofdirecting,co-coordinationandcontrolinthemanagement. 

Textbooks 

1 Gupta.C.B,-PrinciplesofManagement-L.M.Prasad,S.Chand&SonsCo.Ltd,NewDelhi. 

2 DinkarPagare,PrinciplesofManagement,SultanChand&SonsPublications,NewDelhi. 

3 P.C.Tripathi&P.NReddy,PrinciplesofManagement.TataMcGraw,Hill,Noida. 

4 L.M.Prasad,PrinciplesofManagement,S.Chand&SonsCo.Ltd,NewDelhi. 

5 
R.K.Sharma,ShashiK.Gupta,RahulSharma,BusinessManagement,KalyaniPublications, 
NewDelhi. 

ReferenceBooks 

1 KSundhar,PrinciplesOfManagement,VijayNicholeImprintsLimited,Chennai 

2 
HaroldKoontz,HeinzWeirich,EssentialsofManagement,McGrawHill,SultanChandand 
Sons,NewDelhi. 

3 Grifffin,Managementprinciplesandapplications,Cengagelearning,India. 

4 H.Mintzberg-TheNatureofManagerialWork,Harper&Row,NewYork. 

5 
Eccles,R.G.&Nohria,N.BeyondtheHype:RediscoveringtheEssenceofManagement. 
BostonTheHarvardBusinessSchoolPress,India. 

NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1 http://www.universityofcalicut.info/sy1/management 

2 https://www.managementstudyguide.com/manpower-planning.htm 

3 
https://www.businessmanagementideas.com/notes/management- 
notes/coordination/coordination/21392 

 
MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 2 3 3 2 2 2 3 2 3 
CO2 3 2 3 3 2 2 2 2 3 2 2 
CO3 3 2 2 3 2 2 2 1 3 2 2 
CO4 3 2 2 3 2 2 2 2 3 2 2 
CO5 3 2 3 3 2 2 2 1 3 2 2 

TOTAL 15 10 12 15 11 10 10 8 15 10 11 
AVERAGE 3 2 2.4 3 2.2 2 2 1.6 3 2 2.2 

 
3–Strong,2-Medium,1-Low 
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SEC-I 

ITSKILLSFOREMPLOYMENT 
Subject 

Code 
L T P S Credits 

Inst. 
Hours 

Marks 
CIA External Total 

23BCOS1  T   2 2 25 75 100 
LearningObjectives 

LO1 Tounderstandthecomponentsofcomputer 
LO2 TounderstandInternetanditsterminology 
LO3 Tounderstandbasiccybersafetyandsecuritynorms 

Prerequisites:ShouldhavestudiedCommerceinXIIStd 
 Contents No.ofHours 

 
UnitI 

BasicofComputernetwork–Modem,Hub,Switch,Bridge,Routers – Wi-
Fi- Bluetooth. Introduction to Free and open source software (FOSS)–
NeedofOpenSources–AdvantagesofOpensources– 
copyrights–Softwarepiracy. 

 
6 

 
 

UnitII 

Basic operating of word processing – Creating, opening and Closing 
documents – Use of shortcuts – Creating and Editing of text – 
Formatting the text – Find and replace – Drawing Table- Page layout- 
Header/Footer – Setting page number – Creating simple applications. 

 
 

6 

 
UnitIII 

Basic of Excel worksheet and its importance – Creating simple 
worksheets – formulas – conditional formatting – sort – filter – chart. 
IntroductiontoPowerPoint–Understandvariousviewsof 
presentation,animations,transitions,header,footeretc. 

 
6 

 
UnitIV 

Onlineeducationalwebsites(MOOC’s–nptel–SwayamCentral– Spoken–
Tutorial.org)–Videotutorials–SteptouseGovernment 
portalslikeaadhar–ElectionCommissionwebsite–Eservices. 

 
6 

 
UnitV 

Internet Safety concerns: (Digital Footprints, Threats, Virus, Worm, 
Trojan Horse, Spam, Malware, Adware, Spyware, Snooping) –
SecurityMeasures–Cybercrime(Spoofing,Hacking)–Cyber 
Safety. 

 
6 

 Total 30 
CourseOutcomes 

CO1 Skillstoworkefficientlywithwindows,word,excel,PowerPointpresentation. 

CO2 Skillstouseinternetforvariouspurposewithsafeandsecure. 

ReferenceBooks 

1 
VikasB.AgarwalJyotiP.Mirani,ComputerFundamentals–Publisher:Nirali 
Prakashan(1august2019) 

2 AdeshK.Pandey,Internetfundamentals. 

3 JamesKL,TheInternet:Ausersguide 

4 JaagoTeens,CyberSafetyforEveryone–BPBPublications 

5 MikeMcGrathandMichael,office2016inEasySteps,BPBPublications 
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FoundationCourse 

FUNDAMENTALSOFOFFICEMANAGEMENT 
Subject 

Code 
L T P S Credits 

Inst. 
Hours 

Marks 
CIA External Total 

23BCOFC  T   2 2 25 75 100 
LearningObjectives 

LO1 TounderstandtheElementsofOfficeManagement 
LO2 TounderstandFunctionsofanofficeadministrator 
LO3 TounderstandtheModernmethodoffiling 

Prerequisites:ShouldhavestudiedCommerceinXIIStd 
 Contents No.ofHours 

 
UnitI 

Office Management – Meaning – Elements of Office Management – 
Functions of Office Management. 

 
6 

UnitII 
Officeorganisation–Definition,Characteristicsandsteps–Types 
oforganisation–Functionsofanofficeadministrator. 6 

 
UnitIII 

Office record management – Importance – Filing essentials – 
Classification and arrangement of files – Modern method of filing – 
Modern filing devices. 

 
6 

UnitIV 
Officecommunication–Correspondenceandreportwriting-Meaning of 
Office communication and mailing. 6 

 
UnitV 

FormLetters – Meaning, Principlesand factors to be considered 
indesigning office forms – types of report writing. 

 
6 

 Total 30 
CourseOutcomes 

CO1 Skillstoworkefficientlywithreportwriting 

CO2 Skillsindesigningvariousofficeforms 

ReferenceBooks 

1 FundamentalsofOfficeManagement–byJ.P.Mahajan. 

2 OfficeManagement–byS.P.Arrora 

3 OfficeManagement–R.S.N.Pillai&Bagavathi–S.Chand. 
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FIRST YEAR – SEMESTER - 

IICORE – III 
FINANCIALACCOUNTING-II 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   5 5 25 75 100 

LearningObjectives 

LO1 
Thestudentsareabletopreparedifferentkindsofaccountssuch 
HigherpurchaseandInstalmentsSystem. 

LO2 Tounderstandtheallocationofexpensesunderdepartmentalaccounts 

LO3 
TogainanunderstandingaboutpartnershipaccountsrelatingtoAdmissionand 
retirement 

LO4 
ProvidesknowledgetothelearnersregardingPartnershipAccountsrelating 
todissolutionoffirm 

LO5 Toknowtherequirementsofinternationalaccountingstandards 
Prerequisites:ShouldhavestudiedAccountancyinXIIStd 

 Contents No.ofHours 

 
UnitI 

HirePurchaseandInstalmentSystem 
Hire Purchase System – Accounting Treatment – 
CalculationofInterest-DefaultandRepossession-HirePurchase 
TradingAccount-InstalmentSystem-CalculationofProfit 

 
15 

 
 
 

UnitII 

BranchandDepartmentalAccounts 
Branch – Dependent Branches: Accounting Aspects - Debtors 
system -Stock and Debtors system – Distinction between 
Wholesale Profit and Retail Profit – Independent Branches 
(Foreign Branches excluded) - Departmental Accounts: 
BasisofAllocationofExpenses–Inter-DepartmentalTransferat 
CostorSellingPrice. 

 
 
 

15 

 
UnitIII 

PartnershipAccounts-I 
PartnershipAccounts:–AdmissionofaPartner–Treatment 
ofGoodwill-CalculationofHiddenGoodwill–Retirementof 
aPartner–DeathofaPartner. 

 
15 

 
 

 
UnitIV 

PartnershipAccounts-II 
Dissolution of Partnership - Methods – Settlement ofAccounts 
RegardingLosses and Assets – Realization account–
TreatmentofGoodwill–PreparationofBalanceSheet- One or 
more Partners insolvent – All Partners insolvent – Application 
of Garner Vs Murray Theory – Accounting Treatment-
PiecemealDistribution–SurplusCapitalMethod 
–MaximumLossMethod. 

 
 

 
15 

 
 

 
UnitV 

Accounting Standards for financial reporting(Theoryonly) 
ObjectivesandUsesofFinancialStatementsforUsers-Role of 
Accounting Standards - Development of Accounting Standards
 in India 
RoleofIFRS-IFRSAdoptionvsConvergence 
ImplementationPlaninIndia-IndAS-AnIntroduction- 
DifferencebetweenIndASandIFRS. 

 
 

 
15 

 TOTAL 75 
THEORY20%&PROBLEMS80% 
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CourseOutcomes 

CO1 ToevaluatetheHirepurchaseaccountsandInstalmentsystems 

CO2 ToprepareBranchaccountsandDepartmentalAccounts 

CO3 
Tounderstandtheaccountingtreatmentforadmissionandretirementin 
partnership 

CO4 ToknowSettlementofaccountsatthetimeofdissolutionofafirm. 

CO5 ToelaboratetheroleofIFRS 

Textbooks 

1 RadhaswamyandR.L.Gupta:AdvancedAccounting,SultanChand,NewDelhi. 

 
2 

M.C. Shukla T.S. Grewal & S.C. Gupta, Advance Accounts, S Chand 
Publishing, 
NewDelhi. 

3 R.L.GuptaandV.K.Gupta,“FinancialAccounting”,SultanChand,NewDelhi. 

4 
SPJainandK.L.Narang:FinancialAccounting-I,KalyaniPublishers,New 
Delhi. 

5 T.S.Reddy&A.Murthy,FinancialAccounting,MargamPublishers,Chennai. 

ReferenceBooks 

1 Dr.S.N.Maheswari:FinancialAccounting,VikasPublications,Noida. 

2 Dr.Venkataraman&others(7lecturers):FinancialAccounting,VBH,Chennai. 

3 
Dr.ArulanandanandRaman:AdvancedAccountancy,Himalayapublications, 
Mumbai. 

4 Tulsian,AdvancedAccounting,TataMC.Grawhills,India. 

5 
CharumathiandVinayagam,FinancialAccounting,S.Chandandsons,New 
Delhi. 

NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 
1 https://www.slideshare.net/mcsharma1/accounting-for-depreciation-1 
2 https://www.slideshare.net/ramusakha/basics-of-financial-accounting 
3 https://www.accountingtools.com/articles/what-is-a-single-entry-system.html 

 
MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 3 3 2 3 2 2 3 2 2 
CO2 3 2 3 3 3 2 2 2 3 2 2 
CO3 3 2 2 3 3 2 2 2 3 2 2 
CO4 3 2 3 3 2 2 2 2 3 2 2 
CO5 3 3 3 3 3 3 3 3 3 3 3 

TOTAL 16 11 14 15 14 12 11 11 15 11 11 
AVERAGE 3.2 2.2 2.8 3 2.8 2.4 2.2 2.2 3 2.2 2.2 

 
3–Strong,2-Medium,1-Low 
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FIRSTYEAR–SEMESTER–II 

CORE–IV 
BUSINESSLAW 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   5 5 25 75 100 

LearningObjectives 

LO1 
ToknowthenatureandobjectivesofMercantilelawandtheessentialsofvalid 
contract 

LO2 Togainknowledgeonperformancecontracts 
LO3 TobeacquaintedwiththerulesofIndemnityandGuarantee 
LO4 TomakeawareoftheessentialsofBailmentandpledge 
LO5 Tounderstandtheprovisionsrelatingtosaleofgoods 

Prerequisites:ShouldhavestudiedCommerceinXIIStd 

 Contents No.ofHours 
 

 
UnitI 

ElementsofContract 
Indian Contract Act 1872: Definition of Contract, Essentialsof 
Valid Contract, Classification of Contract, Offer and Acceptance 
– Consideration – Capacity to Contract – Free Consent-
LegalityofObject–ContingentContracts–Void 
Contract 

 

 
15 

 

 
UnitII 

PerformanceofContract 
MeaningofPerformance,OffertoPerform,Devolutionof Joint 
liabilities & Rights, Time and Place of Performance, Reciprocal 
Promises, Assignment of Contracts - Remedies for 
Breachofcontract-TerminationandDischargeofContract- 
QuasiContract 

 

 
15 

 
UnitIII 

ContractofIndemnityandGuarantee 
ContractofIndemnityandContractofGuarantee-Extentof 
Surety’sLiability,KindsofGuarantee,RightsofSurety, Discharge of 
Surety – 

 
15 

 
 

UnitIV 

BailmentandPledge 
Bailment and Pledge – Bailment – Concept – Essentials - 
Classification of Bailments, Duties and Rights of Bailor and 
Bailee–LawofPledge–Meaning–EssentialsofValid 
Pledge,PledgeandLien,RightsofPawnerandPawnee. 

 
 

15 

 
 
 

UnitV 

SaleofGoodsAct1930: 
 
Definition of Contract of Sale – Formation - Essentials of 
Contract of Sale - Conditions and Warranties - Transfer of 
Property – Contracts involving Sea Routes - Sale by Non-
owners-Rightsanddutiesofbuyer-RightsofanUnpaid 
Seller 

 
 
 

15 

 TOTAL 75 
CourseOutcome 

CO1 ExplaintheObjectivesandsignificanceofMercantilelaw 
CO2 UnderstandtheclausesandexceptionsofIndianContractAct. 
CO3 Outlinethecontractofindemnityandguarantee 
CO4 FamiliarwiththeprovisionrelatingtoBailmentandPledge 
CO5 ExplainthevariousprovisionsofSaleofGoodsAct1930 
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Textbooks 

1 N.D.Kapoor,BusinessLaws-SultanChandandSons,NewDelhi. 
2 R.S.N.Pillai–BusinessLaw,S.Chand,NewDelhi. 
3 MCKuchhal&VivekKuchhal,Businesslaw,SChandPublishing,NewDelhi 
4 M.V.Dhandapani,BusinessLaws,SultanChandandSons,NewDelhi. 
5 ShusmaAurora,BusinessLaw,Taxmann,NewDelhi. 

ReferenceBooks 
1 PreethiAgarwal,BusinessLaw,CAfoundationstudymaterial,Chennai. 
2 BusinessLawbySaravanavel,Sumathi,Anu,HimalayaPublications,Mumbai. 
3 KavyaandVidhyasagar,BusinessLaw,NithyaPublication,NewDelhi. 
4 D.Geet,BusinessLawNiraliPrakashanPublication,Pune. 
5 M.R.Sreenivasan,BusinessLaws,MarghamPublications,Chennai. 

NOTE:LatestEditionofTextbooksMaybeUsed 
WebResources 

1 www.cramerz.comwww.digitalbusinesslawgroup.com 
2 http://swcu.libguides.com/buslaw 
3 http://libguides.slu.edu/businesslaw 

 
MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 2 3 2 2 2 2 2 2 2 

CO2 3 2 
3 3 

2 2 2 2 2 2 2 

CO3 3 2 2 3 2 2 2 2 2 2 2 

CO4 3 2 3 3 2 2 2 2 2 2 2 

CO5 3 2 3 3 2 2 2 2 2 2 2 

TOTAL 15 10 13 15 10 10 10 10 10 10 10 

AVERAG 
E 

3 2 
2.6 3 

2 2 2 2 
2 2 

2 

3–Strong,2-Medium,1-Low 
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SEC-II SMALLBUSINESSMANAGEMENT 

Subjectcode L T P S Credits Inst. 
Hours 

Marks 
CIA External Total 

  T   2 2 25 75 100 
LearningObjectives 

Tounderstandthepolicyinitiativesandinfrastructuralsupportforestablishingasmallscaleenterprises 
Toanalyzetheopportunitiesforstartingasmallenterprise. 
Prerequisite:ShouldhavestudiedCommerceinXIIStd 

 Contents No.ofHours 
 

 
UnitI 

SmallScaleenterprises–AnIntroductionandoverview–Definition–Scope 
and importance – relative advantages of small scale enterprises vis - a – vis – 
Large and mediumscaleindustries – Efforts todevelopment of SSE-Meaning and 
concept of entrepreneurship, the history of entrepreneurship 
development,roleofentrepreneurshipineconomicdevelopment,agenciesin 
entrepreneurshipmanagementandfutureofentrepreneurship. 

6 

 
 

UnitII 

Policy and institutional infrastructure for small enterprises – Development 
agenciesforsmallenterprise–smallenterprisesgrowthandenvironmental 
factorsinfluency–fundingagenciesandtheirroleinDevelopingSSE.- 
Meaningofentrepreneur,theskillsrequiredtobeanentrepreneur,the 
entrepreneurialdecisionprocess,androlemodels,mentorsandsupportsystem. 

6 

 
 

UnitIII 

Establishing the small scale enterprises–opportunities scanning–Choice of 
enterprise–Market assessment for SSE–Choice of technology and selection ofsite– 
Financing then ewe/small enterprise– Preparation of business plan– 
Ownershipstructureandorganizationalframework-Businessideas,methodsof 
generatingideas,andopportunityrecognition 

6 

 
 

UnitIV 

Operating the small-scale enterprise – Financial management issues in SSE – 
Operation management issues in SSE – Marketing management issues in SSE- 
Importance of new venture financing, types of owner ship securities, venture 
capital,typesofdebtsecurities,Determiningidealdebt-equitymix,andfinancial 
institutionsandbanks 

6 

 

 
UnitV 

Performance appraisal and growth strategies – Management performance 
assessment andcontrol–Growthandstabilizationstrategiesforsmall enterprises – 
Managing family enterprises–Related Cases-Exit strategies for entrepreneurs, 
bankruptcy, and Succession and harvesting strategy. Dynamic 
ComponentforContinuousInternalAssessmentonly:Contemporary 
DevelopmentsRelatedtotheCourseduringtheSemesterconcerned. 

6 

  30 
 CourseOutcomes 
 Thestudentshouldbeablefindoutasuitableideaforstartingasmallenterprise 

 Thestudentshouldbeabletovisualizetheimportanceofsmallscale 
Enterprisesineconomicdevelopment. 

 

ReferenceBooks 

1 MathurS.P.(1979)Economicsofsmall-scaleindustries. 

2 Siropolis.(1986)EntrepreneurshipandsmallBusinessManagement 

3 VasantDesai.(1979)Organizationandmanagementofsmallscaleindustries. 
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MAPPING WITH PROGRAMME OUTCOMES AND PROGRAMME SPECIFIC 
OUTCOMES 
 PO1 PO2 PO3 PO4 PO5 PO6 PO7 PO8 PSO1 PSO2 PSO3 

CO1 3 2 3 2 2 2 2 2 3 2 2 

CO2 3 2 2 2 3 2 2 2 3 
2 2 

CO3 3 2 3 2 3 2 2 2 3 2 2 

CO4 3 2 2 2 2 2 2 2 3 2 2 

CO5 3 2 3 2 2 2 2 2 3 2 2 

TOTAL 15 10 13 10 12 10 10 10 15 10 10 

AVERAGE 3 2 2.6 2 2.4 2 2 2 3 2 2 

3-Strong,2-Medium,1-Low 

NOTE:LatestEditionofTextbooksMaybeUsed 
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SubjectCode 

 

 
SubjectName 
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C
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l 

T
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 EMPLOYABILITYSKILLS SEC-III  T   2 2 25 75 100 
CourseObjectives 

C1 Tolearnabouttheemployabilityskills 
C2 Tounderstanddimensionsoftaskorientedskills 
C3 Tostudyoncriticalproblem-solvingtechniques 
C4 Todevelopemployabilityskills 
C5 Tounderstandthelogicalandreasoningskills 

SYLLABUS 
 

Details 
No.of 
Hours 

Course 
Objectives 

 
UNITI 

INTRODUCTIONTOEMPLOYABILITYSKILLS 
Meaning–Definition–Hardskillsandsoft 
Skills–Employabilityskills. 

 
6 

 
C1 

 
UNITII 

UNPACKINGEMPLOYABILITYSKILLS 
Embeddedemployabilityskills–Dimensionsof 
Competency–Taskskills–TaskManagement. 

 
6 

 
C2 

 
 

UNITIII 

INTER – RELATIONSHIPS OF EMPLOYABILITY 
SKILLS 
Communication–Teamwork– 
Problem solving – Initiative and Enterprise – Planning 
and Organizing. 

 
 

6 

 
 

C3 

UNITIV 
RESUMEWRITING 
Meaning–Featuresofgoodresume–Model(Exercise). 

6 C4 

UNITV ArithmeticandLogicalReasoningSkills–Exercise. 6 C5 
 Total 30  

CourseOutcomes 
Course 

Outcomes 
Oncompletionofthiscourse,studentswill; 

CO1 Acquireemployabilityskills PO4,PO6,PO7 
CO2 understanddimensionsoftaskorientedskills PO4,PO6,PO7 
CO3 studyoncriticalproblem-solvingtechniques PO4,PO6,PO7 
CO4 developemployabilityskills PO4,PO6,PO7 
CO5 understandthelogicalandreasoningskills PO4,PO6,PO7 

ReadingList 
1. https://www.jobjumpstart.gov.au/article/what-are-employability-skills 
2. https://www.simplilearn.com/why-are-employability-skills-important-article 
3. https://blog.hubspot.com/marketing/employability-skills 
4. https://www.indeed.com/career-advice/finding-a-job/employability-skills 

ReferencesBooks 
1. SoftSkills,Dr.K.Alex 
2. WinningInterviewSkills,Complied&EditedbyJ.K.Chopra. 
3. AModernApproachtoVerbalandNon-VerbalReasoning,R.S.Aggarwal. 

4. 
Fafinski,S.,Finch,E.(2014).Employability Skills for Law Students.United 
Kingdom:OUPOxford. 

5. Trought,F.(2017).BrilliantEmployabilitySkills:HowtoStandOutfromtheCrowd 
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 intheGraduateJobMarket.UnitedKingdom:PearsonEducationLimited. 

6. 
Chaita,M.V.(2016).DevelopingGraduateEmployabilitySkills:YourPathwayto 
Employment.UnitedStates:UniversalPublishers. 

 
 PO1 PO2 PO3 PO4 PO5 PO6 PO7 PO8 

CO1    3  3   

CO2    3  3   

CO3  2  3  3   

CO4    3 2 3 1  

CO5    3  3   
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SECOND YEAR – SEMESTER - 

IIICORE – V 
CORPORATEACCOUNTINGI 

SubjectCode L T P S Credits Inst.Hours 
Marks 

CIA External Total 
  T   5 5 25 75 100 

LearningObjectives 
LO1 Tounderstandaboutthepro-rataallotmentandUnderwritingofShares 

LO2 
ToknowtheprovisionsofcompaniesActregardingIssueandRedemptionofPreference 
sharesanddebentures 

LO3 
TolearntheformandcontentsoffinancialstatementsasperScheduleIIIofCompaniesAct 
2013 

LO4 ToexaminethevariousmethodsofvaluationofGoodwillandshares 
LO5 ToidentifytheSignificanceofInternationalfinancialreportingstandard(IFRS) 

Prerequisite:ShouldhavestudiedFinancialAccountinginIYear 
 Contents No. of 

Hours 

 
UnitI 

IssueofShares 
IssueofShares–Premium-Discount-Forfeiture-Reissue–Pro-rataAllotment 
IssueofRightsandBonusShares-UnderwritingofSharesandDebentures– 
UnderwritingCommission-TypesofUnderwriting. 

 
15 

 
 
 

UnitII 

Issue&RedemptionofPreferenceShares&Debentures 
Redemption of Preference Shares–Provisions of Companies Act– Capital 
Redemption Reserve – Minimum Fresh Issue – Redemption at Par, Premium and 
Discount. 
Debentures: Issue and Redemption –Meaning –Methods – In-One lot–inInstalment – 
Purchase in the Open Market includes Ex Interest and Cum Interest - Sinking Fund 
Investment Method. 

 
 
 

15 

 
UnitIII 

FinalAccounts 
Introduction–FinalAccounts–FormandContentsofFinancialStatementsasPer 
Schedule III of Companies Act 2013 – Part I Form of Balance Sheet – Part II 
FormofStatementofProfitandLoss–AscertainingProfitforManagerialRemuneration 

 
15 

 

 
UnitIV 

ValuationofGoodwill&Shares 
Valuation of Goodwill – Meaning – Need for Valuation of Goodwill – Methods of 
Valuing Goodwill – Average Profit – Super Profit – Annuity and Capitalisation 
Method. 
ValuationofShares–NeedforValuationofShares–MethodsofValuationof 
Shares–NetAssetsMethod–YieldandFairValueMethods. 

 

 
15 

 
 
 
 

UnitV 

IndianAccountingStandards 
InternationalFinancialReportingStandard(IFRS)–MeaninganditsApplicability in 
India - Indian Accounting Standards – Meaning – Objectives – Significance – 
Procedures for Formulation of Standards – Ind AS – 1 Presentation of Financial 
Statement, Ind AS – 2 Valuation of Inventories, Ind AS – 7 Cash Flow Statement, 
Ind AS – 8 Accounting Policies, Changes in Accounting Estimate and Errors, IndAS 
– 16 – Property, Plant & Equipment, Ind AS 38 – Intangible AssetsInd AS – 
103,BusinessCombinationsIndAS110,ConsolidatedFinancialStatement. 
(TheoryOnly) 

 
 
 
 

15 

 TOTAL 75 
THEORY20%&PROBLEMS80% 

CourseOutcomes 
CO1 Prepareandaccountforvariousentriestobepassedincaseofissue,forfeitureandreissueof 
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 sharesandcomputetheliabilityofunderwrites 

CO2 Assestheaccountingtreatmentofissueandredemptionofpreferencesharesanddebentures 
CO3 ConstructFinancialStatementsapplyingrelevantaccountingtreatments 
CO4 Computethevalueofgoodwillandsharesunderdifferentmethodsandassessitsapplicability 
CO5 IntegratetheoreticalknowledgeonallaccountinginparwithIFRSandINDAS 

Textbooks 
1 S.P.JainandN.L.Narang,AdvancedAccountingVolI,KalyaniPublication,NewDelhi. 
2 R.L.GuptaandM.Radhaswamy,AdvancedAccountsVolI,SultanChand,NewDelhi. 
3 Broman,CorporateAccounting,Taxmann,NewDelhi. 
4 Shukla,GrewalandGupta-AdvancedAccountsVolI,S.Chand,NewDelhi. 
5 M.C.Shukla,AdvancedaccountingVolI,S.Chand,NewDelhi. 

ReferenceBooks 

1 T.S.Reddy,A.Murthy–CorporateAccounting-MarghamPublication,Chennai. 

2 D.S.Rawat&NozerShroff,StudentsGuideToAccountingStandards,Taxmann,NewDelhi 

3 Prof.Mukeshbramhbutt,Devi,CorporateAccountingI,AhilyaPublication,MadhyaPradesh 

4 AnilKumar,Rajeshkumar,CorporateaccountingI,HimalayaPublishinghouse,Mumbai. 

5 PrasanthAthma,CorporateAccountingI,HimalayaPublishinghouse,Mumbai. 

NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1 https://www.tickertape.in/blog/issue-of-shares/ 

2 
https://www.taxmann.com/bookstore/bookshop/bookfiles/chapter12valuationofgoodwillandsh 
ares.pdf 

3 https://www.mca.gov.in/content/mca/global/en/acts-rules/ebooks/accounting-standards.html 

MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO1 PO2 PO3 PO4 PO5 PO6 PO7 PO8 PSO1 PSO2 PSO3 

CO1 3 2 3 2 2 2 2 2 3 2 2 

CO2 3 2 3 2 2 2 2 2 3 2 2 

CO3 3 2 3 2 3 2 2 2 3 2 2 

CO4 3 1 3 2 3 2 2 2 3 2 2 

CO5 3 3 3 2 3 2 2 2 3 2 2 

TOTAL 15 11 15 10 13 10 10 10 15 10 10 

AVERAGE 3 2.2 3 2 2.6 2 2 2 3 2 2 

3–Strong,2-Medium,1-Low 
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SECOND YEAR – SEMESTER - 

IIICORE – VI 
COMPANYLAW 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   5 5 25 75 100 

LearningObjectives 

LO1 ToknowCompanyLaw1956andCompaniesAct2013 
LO2 Tohaveanunderstandingontheformationofacompany 
LO3 Tounderstandtherequisitesofmeetingandresolution 
LO4 TogainknowledgeontheproceduretoappointandremoveDirectors 
LO5 Tofamiliarizewiththevariousmodesofwindingup 

Prerequisite:ShouldhavestudiedCommerceinXIIStd 
 Contents No.ofHours 
 

 
UnitI 

IntroductiontoCompanylaw 
CompaniesAct2013–DefinitionofaCompany, Characteristics of 
Company – Lifting or Piercing the Corporate Veil – Company 
Distinguished from Partnership and Limited 
LiabilitiesPartnerships–ClassificationofCompanies–Based 
onIncorporation,Liability,NumberofMembers,Control. 

15 

 
 
 

UnitII 

FormationofCompany 
FormationofaCompany–Promoter–Incorporation Documentse-
filing–MemorandumofAssociation–Contents – Alteration – 
Legal Effects – Articles of Association - Certificate of 
Incorporation – Prospectus – Contents - Kinds – Liabilities–
ShareCapital–Kinds–Issue–Alteration– 
Dividend–Debentures. 

 
 
 

15 

 
 

UnitIII 

Meeting 
MeetingandResolution–Types–Requisites–Voting&Poll –
Quorum–Proxy-Resolution–Ordinary&Special-Audit 
&Auditors–Qualification,Disqualification,Appointmentand 
RemovalofanAuditor- 

 
 

15 

 
 
 

 
UnitIV 

Management&Administration 
Management & Administration – Directors – Legal Position – 
Board of Directors – Appointment/ Removal – Disqualification– 
Director Identification Number – Directorships – Powers – 
Duties – Board Committees – Related Party Transactions – 
ContractbyOnePersonCompany–InsiderTrading- Managing 
Director – Manager – Secretarial Audit – Administrative Aspects 
and Winding Up – National Company LawTribunal(NCLT)–
NationalCompanyLawAppellate 
Tribunal(NCLAT)–SpecialCourts. 

 
 
 

 
15 

 
UnitV 

Windingup 
Meaning–Modes–CompulsoryWindingUp–
VoluntaryWindingUp–ConsequencesofWindingUpOrder–Powers 
ofTribunal–PetitionforWindingUp–CompanyLiquidator. 

 
15 

 TOTAL 75 
CourseOutcomes 

CO1 Understandtheclassificationofcompaniesundertheact 
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CO2 
ExaminethecontentsoftheMemorandumofAssociation&Articlesof 
Association 

CO3 KnowthequalificationanddisqualificationofAuditors 

CO4 
UnderstandtheworkingsofNationalCompanyLawAppellateTribunal 
(NCLAT) 

CO5 Analysethemodesofwindingup 

Textbooks 

1 N.D.Kapoor,BusinessLaws,SultanChandandSons,Chennai 

2 R.S.N.Pillai–BusinessLaw,S.Chand,NewDelhi. 

3 M.V.Dhandapani,BusinessLawsSultanChandandSons,Chennai 

4 ShusmaAurora,BusinessLaw,Taxmann,NewDelhi 

5 M.C.Kuchal,BusinessLaw,VikasPublication,Noida 

ReferenceBooks 

1 Gaffoor&Thothadri,CompanyLaw,VijayNicholeImprintsLimited,Chennai 

2 M.R.Sreenivasan,BusinessLaws,MarghamPublications,Chennai 

3 KavyaAndVidhyasagar,BusinessLaw,NithyaPublication,Bhopal 

4 S.D.Geet,BusinessLawNiraliPrakashanPublication,Pune 

5 PreethiAgarwal,BusinessLaw,CAfoundationstudymaterial 

NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1 
https://www.mca.gov.in/content/mca/global/en/acts-rules/companies- 
act/companies-act-2013.html 

2 https://vakilsearch.com/blog/explain-procedure-formation-company/ 

3 https://www.investopedia.com/terms/w/windingup.asp 

 
MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 3 2 3 3 2 3 3 2 2 

CO2 3 2 3 2 3 3 2 3 
3 2 

2 

CO3 3 2 3 2 3 3 2 3 3 2 2 

CO4 3 2 3 2 3 3 2 3 3 2 2 

CO5 3 2 3 2 3 3 2 3 3 2 2 

TOTAL 15 10 15 10 15 15 10 15 15 10 10 

AVERAGE 3 2 3 2 3 3 2 3 3 2 2 
3–Strong,2-Medium,1-Low 
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 Leadership & Team 
Development 

SEC- 
IV 

- T  - 2 2 25 75 100 

CourseObjectives 
C1 Tounderstandthecharacteristics,style,traitsofleaders,andtheoriesofleadership. 

C2 
Tolearnmoreaboutself-leadershipanddevelopingteam-buildingskillsthrough 
casestudiesandexamples. 

C3 Tounderstandhowtoform,manageandleadtheteam. 
C4 Tounderstandthemeasuresofconflictinateam 
C5 Toexploreteamroles&processesindevelopingandmanagingateam 

SYLLABUS 
 

Details 
No.of 
Hours 

Course 
Objectives 

 
UNITI 

LeadershipTheories:Natureofleadershiptheories& 
models of leadership - attributes of effective leaders - 
traits of leadership 

 
6 

 
C1 

UNITII 
LeadershipStyles:Leadershipqualities-stylesof 
leadership-attitudes-rolemodels 

6 C2 

 
UNITIII 

LeadershipSkills:Leadershipskills-Leadership& 
management - transactional & transformational in 
leadership -Strength based leadership in practice 

 
6 

 
C3 

 
UNITIV 

Team Work: Working in group & teams - 
characteristics of effective team- types- team 
development. 

 
6 

 
C4 

UNITV 
Exploringteamroles&processes:mappingthestages 
ofgroupdevelopment-Building:anddevelopingteams. 

6 C5 

 Total 30  

CourseOutcomes 
Course 

Outcomes 
Oncompletionofthiscourse,studentswill; ProgramOutcomes 

CO1 
Criticalunderstandingoftheoriesandconceptsof 
leadershipandteamworkinorganizations 

PO4,PO5,PO6,PO7 

CO2 
Criticalawarenessoftheimportanceofteamworkand 
developmentoftheskillsforbuildingeffectiveteams 

PO4,PO5,PO6,PO7 

 
CO3 

Understanding of the techniques and practical 
understanding of how to apply theories and concepts to 
improveleadershipskills. 

PO2, PO4, PO5,PO6, 
PO7 

CO4 
Developmentofskillsineffectiveleadershipand 
professionalcommunication 

PO4,PO5,PO6,PO7 

CO5 
Demonstrateeffectivewrittencommunicationskillsfor 
plans,strategiesandoutcomes. 

PO4,PO6,PO7 

ReadingList 
1. UdayKumarHaldar,LeadershipandTeamBuilding, 

2. 
D.K.Tripathy,TeamBuildingandLeadershipwithTextsandCases,Himalaya 
PublishingHouse,2014 

3. InternationalJournalonLeadership,PublishingIndiaGroup 



32 
 

 
4. InternationalJournalofOrganizationalLeadership,CIKD 

ReferencesBooks 

1. 
Gonda,C.M.(2016)MasterofBusinessEtiquette:TheUltimateGuideto 
CorporateEtiquetteandSoftSkillsEmbassyBooks,FirstEdition. 

2. 
Mehra,S.K.(2012)BusinessEtiquetteAGuideForTheIndianProfessional. 
Noula:HarperCollins 

3. 
Pachter,B.(2013).TheEssentialsofBusinessEtiquette:HowtoGreet,Eat,and 
TweetYourWaytoSuccess(1)editionNewYork:McGraw-HillEducation. 

4. 
Past,K.(2008).IndianBusinessEtiquette:1(Firstedition).AhmedabadJaico 
PublishingHouse. 

5. Travis,R.(2013).TechEliquette:OMG,2Edition,RLTPublishing. 

6. 
Gonda,C.M.(2016)MasterofBusinessEtiquette:TheUltimateGuideto 
CorporateEtiquetteandSoftSkillsEmbassyBooks,FirstEdition. 

 

 
 PO1 PO2 PO3 PO4 PO5 PO6 PO7 PO8 

CO1    3 3 3 3  

CO2    3 3 3 3  

CO3  3  3 3 3 3  

CO4    3 3 3 3  

CO5    3  3 3  
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MANAGEMENTINFORMATIONSYSTEMS 

SubjectCode Category L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
 

SEC-V 
 

T 
  

2 2 25 75 100 

LearningObjectives 

LO1 Tounderstandthemanagementinformationsystem 
LO2 Toexplorethesystemconceptsandtoidentifythecharacteristicsofsystem 
LO3 Toanalysethetransactionprocessingsystem 
LO4 Toapplythedatabasemanagementsystemsandarchitecturenetworks 
LO5 Toestimatethefunctionalmanagementinformationsystems 

Prerequisite:ShouldhavestudiedCommerceinXIIStd 
 Contents No.ofHours 

 
UnitI 

Managementinformationsystem:meaning –features–requisitesof an effective 
MIS – MIS Model – components – subsystems of an MIS – role and 
importance–corporateplanningforMIS–growthofMISinanorganization 
–centralizationvsdecentralizationofMIS.Support–LimitationsofMIS. 

 
6 

 
UnitII 

System concepts – elements of system – characteristics of a system – types of 
system – categories of information system – system development life cycle – 
system enhancement. 

 
6 

 
UnitIII 

Informationsystemsinbusinessandmanagement:Transactionprocessing system: 
Information repeating and executive information system. 

 
6 

UnitIV 
Databasemanagementsystems–conceptualpresentation–clientserver architectures 
networks. 6 

 
UnitV 

Functionalmanagementinformationsystem:Financial–accounting– marketing – 
production – Human resource – business process outsourcing. 

 
6 

 TOTAL 30 
CO CourseOutcomes 

CO1 ParaphrasethecharacteristicsofManagementinformationsystem 

CO2 Describetheelementsandcharacteristicsofsystem 

CO3 Enumeratetheapplicationofinformationsysteminbusiness 

CO4 Explainthedatabasemanagementsystem 

CO5 
Elaboratethefunctionalmanagementinformationsysteminfinancial,accounting,marketingand 
production. 

Textbooks 

1 
GordonB.DavisAndMaggretheH.Olson,ManagementInformationSystems,McGrawHill 
InternationalEdition-SecondEdition,1998 

2 
RoberG.Mudrick,JoelE.RossAndJamesR.ClAGGET,InformationSystemsForModern 
Management,33RdEdition,1992,PrenticeHallOfIndia(P)Ltd.,EasternEconomyEdition. 

3 
JeromeKanterManagementInformationSystems,3Edition,1990.PrenticeHallOfIndiaLtd. 
,EasternEconomyEdition 
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ReferenceBooks 

1 JamesA.O'Brien,Managementinformationsystems,McGrawHill,2002 

2 BagchiNirmalya,ManagementInformationsystems,VikasPublications,2010 

3 IndrajitChattarjee,Managementinformationsystems,PHILearning,2010 

NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1 
https://www.google.co.in/books/edition/Management_Information_Systems/RTZDDAAAQBAJ? 
hl=en&gbpv=1&dq=management%20information%20system&pg=PR4&printsec=frontcover 

2 
https://www.google.co.in/books/edition/MANAGEMENT_INFORMATION_SYSTEMS/DOi2 
meoOKWsC?hl=en 

 
3 

https://www.google.co.in/books/edition/Management_Information_Systems_Manageria/ZaNDDAAAQBA
J?hl=en&gbpv=1&dq=management%20information%20system&pg=PP1&printsec=frontc 
over 

 
 

MAPPING WITH PROGRAMME OUTCOMES AND PROGRAMME SPECIFIC 
OUTCOMES 
 PO1 PO2 PO3 PO4 PO5 PO6 PO7 PO8 PSO1 PSO2 PSO3 

CO1 3 3 3 2 3 2 3 3 3 2 2 

CO2 3 2 2 3 2 2 2 2 3 
2 3 

CO3 3 3 3 2 3 2 3 3 3 2 2 

CO4 3 2 2 2 2 2 2 2 3 2 2 

CO5 3 3 3 3 3 2 3 3 3 2 3 

TOTAL 15 13 13 12 13 10 13 13 15 10 12 

AVERAGE 3 2.6 2.6 2.4 2.6 2 2.6 2.6 3 2 2.4 

3-Strong,2-Medium,1-Low 



35 
 

 
SECOND YEAR – SEMESTER – 

IVCORE – VII 
CORPORATEACCOUNTING-II 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   4 4 25 75 100 

A 
LO1 ToknowthetypesofAmalgamation,InternalandexternalReconstruction 
LO2 ToknowFinalstatementsofbankingcompanies 
LO3 TounderstandtheaccountingtreatmentofInsurancecompanyaccounts 
LO4 TounderstandtheprocedureforpreparationofconsolidatedBalancesheet 
LO5 Tohaveaninsightonmodesofwindingupofacompany 

Prerequisite:ShouldhavestudiedFinancialAccountinginIYear 
 Contents No.ofHours 

UnitI Amalgamation, Internal & External Reconstruction 
Amalgamation–Meaning-PurchaseConsideration- 
LumpsumMethod,NetAssetsMethod,NetPayment 
Method,IntrinsicValueMethod-TypesofMethodsof 
AccountingforAmalgamation-ThePoolingofInterest 
Method - The Purchase Method(Excluding Inter- 
Company Holdings). 
Internal&ExternalReconstruction 
InternalReconstruction–ConversionofStock– 
IncreaseandDecreaseofCapital–ReserveLiability- 
AccountingTreatmentofExternalReconstruction 

 
 
 
 
 

15 

UnitII AccountingofBankingCompanies 
FinalStatementsofBankingCompanies(AsPerNewProvisions)-
Non-PerformingAssets-RebateonBills 
Discounted-ProfitandLossa/c-BalanceSheetasPer Banking 
Regulation Act 1949. 

 
 

15 

UnitIII InsuranceCompanyAccounts: 
MeaningofInsurance–Principles–Types–Preparation of Final 
Accounts of Insurance Companies – Accounts of 
LifeInsuranceBusiness–AccountsofGeneralInsurance 
Companies-NewFormat. 

 
 

15 

UnitIV ConsolidatedFinancialStatements 
Introduction-Holding & Subsidiary Company-Legal 
Requirements Relating to Preparationof Accounts -
PreparationofConsolidatedBalanceSheet(ExcludingInter- 
CompanyHoldings). 

 
 

15 

UnitV LiquidationofCompanies 
Meaning-Modesof Winding Up–PreparationofStatement of 
Affairs and Statement of Deficiency or Surplus (List H) 
OrderofPayment–LiquidatorsRemuneration-Liquidator’s 
FinalStatementofAccounts. 

 
 

15 

  TOTAL 75 
 THEORY20%&PROBLEMS80% 
 CourseOutcomes 
 

CO1 
Understandtheaccountingtreatmentofamalgamation,Internalandexternal 
reconstruction 

 CO2 ConstructProfitandLossaccountandBalanceSheetofBankingCompanies 
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  inaccordanceintheprescribedformat. 
 

CO3 
SynthesizeandpreparefinalaccountsofInsurancecompaniesinthe 
prescribedformat 

 CO4 Givetheconsolidatedaccountsofholdingcompanies 
 CO5 Preparationofliquidator’sfinalstatementofaccount 

Textbooks 

1 
S.P.JainandK.LNarang. AdvancedAccountancy,KalyaniPublishers,New 
Delhi. 

2 
Dr.K.S.RamanandDr.M.A.Arulanandam,AdvancedAccountancy,Vol.II, 
HimalayaPublishingHouse,Mumbai. 

3 R.L.GuptaandM.Radhaswamy,AdvancedAccounts,SultanChand,NewDelhi. 

4 
M.C.ShuklaandT.S.Grewal,AdvancedAccountsVol.II,SChand&Sons,New 
Delhi. 

5 T.S.ReddyandA.Murthy,CorporateAccountingII,MarghamPublishers,Chennai 

ReferenceBooks 
1 B.Raman,CorporateAccounting,Taxmann,NewDelhi 
2 M.C.Shukla,AdvancedAccounting,S.Chand,NewDelhi 
3 Prof.MukeshBramhbutt,DeviAhilyapublication,MadhyaPradesh 

4 
Anilkumar,Rajeshkumar,AdvancedCorporateAccounting,HimalayaPublishing 
house,Mumbai. 

5 PrasanthAthma,CorporateAccounting,HimalayaPublishinghouse,Mumbai. 
NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1 
https://www.accountingnotes.net/amalgamation/amalgamation-absorption-and- 
reconstruction-accounting/126 

2 https://www.slideshare.net/debchat123/accounts-of-banking-companies 

3 
https://www.accountingnotes.net/liquidation/liquidation-of-companies- 
accounting/12862 

 
MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO1 PO2 PO3 PO4 PO5 PO6 PO7 PO8 PSO1 PSO2 PSO3 

CO1 3 2 3 2 2 2 3 2 3 2 2 

CO2 3 2 3 2 3 2 3 2 3 
2 2 

CO3 3 2 3 2 3 2 3 2 3 2 2 

CO4 3 2 3 2 2 2 3 2 3 2 2 

CO5 3 2 3 2 2 2 3 2 3 2 2 

TOTAL 15 10 15 10 12 10 15 10 15 10 10 

AVERAGE 3 2 3 2 2.4 2 3 2 3 2 2 

3–Strong,2-Medium,1-Low 
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SECONDYEAR–SEMESTER–IV 

COREPAPERVIII 
PRINCIPLESOFMARKETING 

SubjectC 
ode L T P S Credits 

Inst. 
Hours 

Marks 

CIA External Total 

  T   4 4 25 75 100 

LearningObjectives 

LO1 Toknowtheconceptandfunctionsofmarketing 

LO2 Tounderstandtheimportanceofmarketsegmentation 

LO3 Toexaminethestagesofnewproductdevelopment 

LO4 Togainknowledgeonthevariousadvertisingmedias 

LO5 Toanalysetheglobalmarketenvironment 

Prerequisite:ShouldhavestudiedCommerceinXIIStd 

 Contents No. of 
Hours 

 

 
UnitI 

IntroductiontoMarketing 
Meaning–Definition and Functions of Marketing– Evolution of 
Marketing Concepts–Innovations in Modern Marketing. 
RoleandImportanceofMarketing-ClassificationofMarkets- 
NicheMarketing. 

 
 

 
15 

 
 
 

 
UnitII 

MarketSegmentation 
Meaning and definition-Benefits–Criteria for segmentationTypes
 ofsegmentation–Geographic–Demographic– 
Psychographic–Behavioural–Targeting, Positioning & 
Repositioning-IntroductiontoConsumerBehaviour– 
ConsumerBuyingDecisionProcessandPostPurchase 
Behaviour––Motives.Freud’sTheoryofMotivation. 

 
 
 

 
15 

 
UnitIII 

Product&Price 
Marketing Mix––an over view of 4P’s of Marketing Mix– 
Product – Introduction to Stages of New Product Development– 
ProductLifeCycle–Pricing–Policies–Objectives–Factors 
Influencing Pricing– Kinds of Pricing. 

 
15 

 

 
UnitIV 

PromotionsandDistributions 
Elements of promotion–Advertising–objectives -Kinds of 
Advertising Media- Traditional vs Digital Media - Sales 
Promotion – types of sales promotion–Personal Selling–Qualities 
needed for a personal seller-Channels of 
DistributionforConsumerGoods-ChannelMembers–Channelsof 
DistributionforIndustrialGoods. 

 
 
 

 
15 

 
 

UnitV 

CompetitiveAnalysisandStrategies 
Global Market Environment–Social Responsibility andMarketing 
Ethics – Recent Trends in Marketing –A Basic Understanding of 
E–Marketing& M–Marketing–E-Tailing– CRM–
MarketResearch–MISandMarketingRegulation. 

 
 
 

 
15 
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 TOTAL 75  

CO CourseOutcomes 
CO1 Developanunderstandingontheroleandimportanceofmarketing 
CO2 Applythe4p’sofmarketingintheirventure 
CO3 Identifythefactorsdeterminingpricing 
CO4 UsethedifferentChannelsofdistributionofindustrialgoods 
CO5 UnderstandtheconceptofE-marketingandE-Tailing 

Textbooks 
1 PhilipKotler,PrinciplesofMarketing:ASouthAsianPerspective,PearsonEduca 

tion.NewDelhi 
2 Dr.C.B.Gupta&Dr.N.RajanNair,MarketingManagement,Sultan 

Chand&Sons,NewDelhi. 
3 Dr.AmitKumar,Principles Of Marketing, Shashibhawan Publishing House, 

Chennai 

4 Dr.N.RajanNair,Marketing,SultanChand&Sons.NewDelhi 
5 NeeruKapoorPrinciplesOfMarketing,PHILearning,NewDelhi 

ReferenceBooks 
1 ProfKavitaSharma,DrSwatiAgarwal,PrinciplesofMarketingBook,Taxmann, 

newdelhi 
2 Dr.J.Jayasankar,MarketingManagement,MarghamPublications,Chennai. 
3 Assael,H.ConsumerBehaviourandMarketingAction,USA:PWS-Kent 
4 Hoyer,W.D.AndMacinnis,D.J.,ConsumerBehaviour,USA: 

HoughtonMifflinCompany 
5 BakerM,MarketingManagementAndStrategy,MacmillanBusiness,Bloombur 

yPublishing,India 
NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 
1 https://www.aha.io/roadmapping/guide/marketing/introduction 
2 https://www.investopedia.com/terms/m/marketsegmentation.asp 
3 https://www.shiprocket.in/blog/understanding-promotion-and-distribution- 

management/ 
 

MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 3 2 2 2 2 2 2 3 2 

CO2 3 2 3 2 3 2 2 2 2 3 2 

CO3 3 2 3 2 3 2 2 2 2 3 2 

CO4 3 2 3 2 2 2 2 2 2 3 2 

CO5 3 2 3 2 2 2 2 2 2 3 2 

TOTAL 15 10 15 10 12 10 10 10 10 15 10 
AVERAG 

E 
3 2 

3 
2 2.4 2 2 2 2 

3 2 

3–Strong,2-Medium,1-Low 
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 STOCKMARKETOPERATIONS SEC-VI - - P - 2 2 25 75 100 
CourseObjectives 

C1 TounderstandthestructureandFunctioningoftheStockMarket 
C2 ToLearnTradingontheStockExchange 
C3 TodeveloptheknowledgeofNewIssueMarket 
C4 TounderstandthestructureofSEBI(IssueofCapitalanddisclosurerequirements) 
C5 ToLearnaboutDematTrading 

SYLLABUS 
 

Details 
No.of 
Hours 

Course 
Objectives 

 
UNITI 

Introduction 
Conceptandtypesofsecurities–Conceptofreturn–Concept,types 

andmeasurementofRisk–DevelopmentofSecuritiesmarketinIndia. 

 
 

6 

 
C1 

 
UNITII 

PrimaryMarket 
Concept–FunctionandImportance–FunctionsofNewIssue 

Market(IPO, FPO & OFS)- Methods of Floatation- Fix price method and 
book building method – Pricing of issues – Offer documents. 

 
6 

 
C2 

 
UNITIII 

SecondaryMarket 
Concept–FunctionsandImportance–MechanicsofStockmarket 

Trading – Different Types of orders, Screen based trading, Internet – 
Based Trading. 

 
6 

 
C3 

 
UNITIV 

RegulatoryFramework 
SEBI(IssueofCapitalanddisclosurerequirements)Regulation2018 

– Stock Exchanges and Intermediaries – SEBI and Investor Protection –
Securities Contract Regulation Act. 

 
6 

 
C4 

 
UNITV 

DematTrading 
ConceptandSignificance–RoleofDepositories–Custodianof 

SecuritiesinDematTrading–SEBIGuidelines. 

 
6 

 
C5 

 Total 30  

CourseOutcomes 
Course 

Outcomes 
Oncompletionofthiscourse,studentswill; Program 

Outcomes 
CO1 Explainthebasicconceptofsecuritiesmarket PO4,PO6 
CO2 Practicetradingonstockmarket PO4,PO6 
CO3 Analyzethelegalframeworkofsecuritiesmarket PO4,PO6 
CO4 Explaindifferentsegmentofstockexchange PO4,PO6 
CO5 PerformDematTrading PO4,PO6 

ReferencesBooks 

1. 
GordonE.andNatarajank.(2019)FinancialMarketsandServices,NewDelhi.Himalaya 
PublishingHome. 

2. BenjaminG.(1949)TheIntelligentInvestorNewYork.HarperPublishing. 
3. DaltonJ.M.(2001)HowtheStockMarketWorks?NewYorkPrenticeHallPress 
4. MachirajuH.R.(2019)MerchantBanking,NewDelhi.NewagePublishers. 
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Subject 

Code 
SubjectName Category L T P S Credits Inst. 

Hours 
Marks 

CIA External Total 
 COMPUTER 

NETWORKS 
SEC-VII  T   2 2 25 75 100 

LearningObjectives 

LO1 
Studythebasictaxonomyandterminologyofthecomputernetworkingandenumeratethe 
layersofOSImodel 

LO2 ToAcquireknowledgeofphysicallayer 
LO3 ToApplythedatalinklayerinNetworks 
LO4 Toanalyzethenetworklayeranddesignissues 
LO5 Toimplyoftransportlayerandtransportprotocol 

Prerequisite:ShouldhavestudiedCommerceinXIIStd 
 Contents No.ofHours 

UnitI 
Introduction–UsesofComputerNetworks–NetworkHardware- 
NetworkSoftwareOSIReferenceModel–TCP/IPReferenceModel. 

6 

 
UnitII 

Physical Layer – Guided Transmission media – Wireless Transmission – 
PublicswitchedTelephoneNetwork–LocalLoop–Trunks– Multiplexing- 
Switching. 

6 

 
UnitIII 

DataLinkLayer–DesignIssues-ErrorDetectionandCorrection- Simplex Stop 
and Wait Protocol- Sliding Window Protocol. 

6 

UnitIV 
NetworkLayer–DesignIssues–RoutingAlgorithm-IPProtocol–IP Addresses 
Internet Control Protocols. 

6 

 
UnitV 

TransportLayer:Addressing-ConnectionEstablishment-Connection 
Release. Internet Transport Protocol: UDP-TCP. Application Layer: DNS- 
Electronic Mail- World Wide Web 

6 

 TOTAL 30 
CO CourseOutcomes 

CO1 
IllustratetheusageofcomputernetworksandfunctionsofeachlayerinOSIandTCP/IP 
model 

CO2 ImplicationsofPhysicallayer,andapplytheminrealtimeapplications. 

CO3 DesignofDatalinklayer 

CO4 DesignofnetworklinklayersandgenerateIPAddress 

CO5 
DesignoftransportlayerandProtocolsneededforend–enddeliveryofpacketsRoleoflayer 
inrealtimeapplications 

 

Textbooks 

1 AndrewS.Tanenbaum,“ComputerNetworks”,FourthEdition,2008,PHI 

2 BehrouzandForouzan,“DataCommunicationandNetworking”,ThirdEdition,2006,TMH 

3 Tanenbaum,A.S.(2004).ComputerNetworks.PearsonEducation 

ReferenceBooks 

1 CouchDigitalandAnalogcommunicationsystems,MacMillanpublishingCo,1990. 

2 
WilliamStallings,DataandComputerCommunications,MacMillanPublishingCo,secondedition 
1989 
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3 Prokis,J.Q,DigitalCommunications,McgrawHill,1983 

NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1 http://ceit.aut.ac.ir/~91131079/SE2/SE2%20Website/Lecture%20Slides.html 

2 
https://www.google.co.in/books/edition/Computer_Networks/J_1SAAAAMAAJ?hl=en&gbpv=0&bsq= 
computer%20networks 

 
 

MAPPING WITH PROGRAMME OUTCOMES AND PROGRAMME SPECIFIC 
OUTCOMES 

 PO1 PO2 PO3 PO4 PO5 PO6 PO7 PO8 PSO1 PSO2 PSO3 

CO1 3 2 3 2 2 2 2 2 3 2 2 

CO2 3 2 2 2 3 2 2 2 3 
2 2 

CO3 3 2 3 2 3 2 2 2 3 2 2 

CO4 3 2 2 2 2 2 2 2 3 2 2 

CO5 3 2 3 2 2 2 2 2 3 2 2 

TOTAL 15 10 13 10 12 10 10 10 15 10 10 

AVERAGE 3 2 2.6 2 2.4 2 2 2 3 2 2 

3-Strong,2-Medium,1-Low 
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THIRD YEAR – SEMESTER - 

VCORE – IX 
COSTACCOUNTING-I 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   4 5 25 75 100 

LearningObjectives 

LO1 Tounderstandthevariousconceptsofcostaccounting. 
LO2 ToprepareandreconcileCostaccounts. 
LO3 Togainknowledgeregardingvaluationmethodsofmaterial. 
LO4 Tofamiliarizewiththedifferentmethodsofcalculatinglabourcost. 
LO5 ToknowtheapportionmentofOverheads. 

Prerequisite:ShouldhavestudiedCommerceinXIIStd 
 

Contents 
No.of 
Hours 

 
 

UnitI 

IntroductionofCostAccounting 
Definition-NatureandScope–PrinciplesofCostAccounting– Cost 
Accounting and Financial Accounting - Cost Accounting Vs 
ManagementAccounting–InstallationofCostingSystem– 
ClassificationofCosts–CostCentre–ProfitCentre. 

 
 

15 

 
UnitII 

CostSheetandMethodsofCosting 
Preparation of Cost Sheet - Tenders & Quotations - Reconciliationof 
Cost and Financial Accounts –Unit Costing-Job Costing. 

 
15 

 

 
UnitIII 

MaterialCosting 
MaterialControl–MeaningandObjectives–Purchaseof Materials–
EOQ–StoresRecords–ReorderLevels–ABC Analysis - Issue of 
Materials –Methods of Issue – FIFO – LIFO – BaseStockMethod–
SpecificPriceMethod–Simpleand 
WeightedAverageMethod. 

 

 
15 

 

 
UnitIV 

LabourCosting 
Direct Labour and Indirect Labour – Time Keeping – Methods and 
Calculation of Wage Payments – Time Wages – Piece Wages – 
Incentives – Different Methods of Incentive Payments - Idle time– 
Overtime – Labour Turnover - Meaning, Causes and Measurement. 

 

 
15 

 

 
UnitV 

OverheadsCosting 
Overheads – Definition – Classification – Allocation and 
Apportionment of Overheads – Basis of Apportionment – Primary 
andSecondaryDistribution-AbsorptionofOverheads–Methods 
ofabsorptionPreparationofOverheadsDistributionStatement– 
MachineHourRate–ComputationofMachineHourRate. 

 

 
15 

 TOTAL 75 
THEORY20%&PROBLEMS80% 

CourseOutcomes 
CO1 Rememberandrecallthevariousconceptsofcostaccounting 
CO2 Demonstratethepreparationandreconciliationofcostsheet. 
CO3 Analysethevariousvaluationmethodsofissueofmaterials. 
CO4 Examinethedifferentmethodsofcalculatinglabourcost. 
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CO5 CriticallyevaluatetheapportionmentofOverheads. 

Textbooks 

1 JainS.P.andNarangK.L,CostAccounting.KalyaniPublishers,NewDelhi 

2 
KhannaB.S.,PandeyI.M.,AhujaG.K.,andAroraM.N.,PracticalCosting,S. 
Chand&Co,NewDelhi, 

3 
Dr.S.N.Maheswari,PrinciplesofCostAccounting,SultanChandPublications, 
NewDelhi 

4 
T.S.ReddyandY.HariPrasadReddy,CostAccounting,Marghampublications, 
Chennai 

5 S.P.Iyengar,CostAccounting,SultanChandPublications,NewDelhi 
ReferenceBooks 

1 
Polimeni,CostAccounting:ConceptsandApplicationsforManagerialDecision 
Making,1991,McGraw–Hill,NewYork. 

2 
JainS.P.andNarangK.L.CostAccounting,LatestEdition.2013,Kalyani 
Publishers,NewDelhi, 

3 
V.K.SaxenaandC.D.Vashist,CostAccounting,SultanChandpublications,New 
Delhi 

4 
MurthyA&GurusamyS,CostAccounting,VijayNicoleImprintsPvt.Ltd. 
Chennai 

5 Prasad.N.KandPrasad.V.K,CostAccounting,BookSyndicate,Kolkata 
NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1 
https://study.com/learn/lesson/cost-accounting-principles-examples-what-is-cost- 
accounting.html 

2 https://www.accountingtools.com/articles/what-is-material-costing.html 

3 https://www.freshbooks.com/hub/accounting/overhead-cost 

 
MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 3 2 2 2 2 2 3 2 2 

CO2 3 2 2 2 2 2 2 2 3 
2 2 

CO3 3 2 3 2 2 2 2 2 3 2 2 

CO4 3 2 2 2 2 2 2 2 3 2 2 

CO5 3 2 3 2 2 2 2 2 3 2 2 

TOTAL 15 10 13 10 10 10 10 10 15 10 10 

AVERAG 
E 

3 2 
2.6 

2 2 2 
2 

2 
3 2 2 

3–Strong,2-Medium,1-Low 
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THIRD YEAR – SEMESTER - 

VCORE – X 
BANKING LAWANDPRACTICE 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   4 5 25 75 100 

LearningObjectives 

LO1 TohelpthestudentsunderstandvariousprovisionofBankingRegulationAct 
1949applicabletobankingcompaniesincludingcooperativebanks 

LO2 Totracetheevolutionofcentralbankconceptandprevalentcentralbanking 
systemaroundtheworldandtheirrolesandfunction 

LO3 To throw light on Central Bank in India, its formation, nationalizing its 
organization structure, role of bank to government, role in promoting 
agriculture and industry, role in financial inclusion 

LO4 Tounderstandhowcapitalfundofcommercialbanks,objectivesandprocess 
ofAssetsecuritizationetc. 

LO5 Toexplorepracticalbankingsystemsrelationshipofbankersandcustomers, 
crossingofcheques,endorsementetc. 

 Contents No.of 
Hours 

 
 
 

UnitI 

IntroductiontoBanking 
History of Banking- Provisions of Banking Regulations Act 1949 - 
Components of Indian Banking - Indian Banking System-Phases of 
Development - Banking Structure in India – Public Sector Banks, 
Private Banks, Foreign Banks, RRB, UCB, Payment Banks 
andSmallFinanceBanks-BankingSystem–BranchBanking-Unit 
Banking-UniversalBanking-FinancialInclusion 

 
 
 

15 

 

 
UnitII 

CentralBankandCommercialBank 
Central Banking: Definition –Need - Principles- Central Banking Vs 
Commercial Banking - Functions of Central Bank – Credit Creation. 
Commercial Banking: Definition - Functions – Personal Banking – 
CorporateBanking–Digitalbanking–CoreBankingSystem(CBS) 
-RoleofBanksinEconomicDevelopment. 

 

 
15 

 
 
 
 

UnitIII 

BankingPractice 
Types of Accounts CASA– Types of Deposits - Opening Bank 
Account- Jan Dhan Yojana - Account Statement vs Passbook vs 
e-statement - Banker Customer Relationship - Special Types of 
Customers –KYC norms. 
Loans & Advances –Lending Sources- Lending Principles-Types of 
Loans-classificationofassetsandincomerecognition/ 
provisioning(NPA)–RepoRate&ReverseRepoRate-securities 
oflending-Factorsinfluencingbanklending. 

 
 
 
 

15 
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UnitIV 

Negotiable Instruments Act Negotiable Instruments – Meaning & 
Definition – Characteristics -Types of negotiable instruments. 
Crossing of Cheques– Concept - Objectives – Types of Crossing - - 
Consequences of Non-Crossing. 
Endorsement - Meaning-Components-Kinds of Endorsements- 
Cheques payable to fictitious person Endorsement by legal 
representative –Negotiation bank-Effect of endorsement-Rules 
regarding Endorsement. Paying banker - Banker’s duty -
DishonouringofCheques-Dischargebypayingbanks-Payments of a 
crossed cheque - Refusal of cheques Payment. Duties of Collecting 
Banker-Statutory protection under section 131-Collecting bankers’ 
duty –RBI instruction –Paying Banker Vs CollectingBanker-
CustomerGrievances-GrievanceRedressal–Banking 
Ombudsman. 

 
 
 
 
 

 
15 

 
 

 
UnitV 

DigitalBanking 
Meaning- Services - e-banking and financial services- Initiatives- 
Opportunities - Internet banking Vs Traditional Banking 
Mobile banking–Anywhere Banking-Any Time Banking- Electronic 
Mobile Wallets. ATM – Concept - Features - Types-. Electronic 
money-Meaning-Categories-Meritsofe-money-
NationalElectronicFundsTransfer(NEFT),RTGS,IMPS,UPIandDigital 
currency–Differences-SafetyandSecurityinDigitalBanking. 

 
 

 
15 

 TOTAL 75 
CourseOutcomes 

CO1 
AwareofvvariousprovisionofBankingRegulationAct1949applicableto 
bankingcompaniesincludingcooperativebanks 

CO2 
AnalysetheevolutionofCentralBankingconceptandprevalentCentral 
BankingsysteminIndiaandtheirrolesandfunction 

 
CO3 

GainknowledgeabouttheCentralBankinIndia,itsformation,nationalizingits 
organization structure, role of bank to government, role in promoting 
agriculture and industry, role in financial inclusion 

CO4 
Evaluatetheroleofcapitalfundofcommercialbanks,objectivesandprocessof 
Assetsecuritizationetc 

CO5 
Define thepractical banking systems relationship of bankers and customers, 
crossing of cheques, endorsement etc. 

Textbooks 

1 
GurusamyS,BankingTheory:LawandPractice,VijayNicolePublication,Chennai 

2 
Muraleedharan,ModernBanking:TheoryandPractice,PrenticeHallIndia 
LearningPrivateLtd,NewDelhi 

3 GuptaP.K.GordonE.BankingandInsurance,Himalayapublication,Kolkata 

4 Gajendra,ATextonBankingTheoryLaw&Practice,VrindaPublication,Delhi 

5 
KPKandasami,SNatarajan&Parameswaran,BankingLawandPractice,S 
Chandpublication,NewDelhi 

ReferenceBooks 

1 B.Santhanam,Banking&FinancialSystem,MargamPublication,Chennai 

2 KataitSanjay,BankingTheoryandPractice,LambertAcademicPublishing, 
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3 
HenryDunningMacleod,TheTheoryAndPracticeOfBanking,HardPress 
Publishing,OldNewZealand 

4 
WilliamAmasaScott,MoneyAndBanking:AnIntroductionToTheStudyOf 
ModernCurrencies,Kesingerpublication,USA 

5 
NektariosMichail,Money,Credit,andCrises:UnderstandingtheModern 
BankingSystem,PalgraveMacmillan,London 

NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1 https://www.rbi.org.in/ 
2 https://businessjargons.com/e-banking.html 

3 https://www.wallstreetmojo.com/endorsement/ 

 
MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 3 2 3 2 2 2 3 3 2 

CO2 3 2 2 2 3 2 2 2 3 3 
2 

CO3 3 2 3 2 3 2 2 2 3 3 2 

CO4 3 2 2 2 3 2 2 2 3 3 2 

CO5 3 2 3 2 3 2 2 2 3 3 2 

TOTAL 15 10 13 10 15 10 10 10 15 15 10 

AVERAG 
E 

3 2 
2.6 

2 3 2 
2 

2 
3 

3 
2 

3–Strong,2-Medium,1-Low 
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THIRD YEAR – SEMESTER - 

VCORE – XI 
INCOMETAXLAW ANDPRACTICE-I 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   4 4 25 75 100 

LearningObjectives 

LO1 Tounderstandthebasicconcepts&definitionsundertheIncomeTaxAct,1961. 
LO2 Tocomputetheresidentialstatusofanassesseeandtheincidenceoftax. 
LO3 Tocomputeincomeundertheheadsalaries. 
LO4 TolearntheconceptsofAnnualvalue,associateddeductionsandthe 

calculationofincomefromHouseproperty. 
LO5 TocomputetheincomefromBusiness&Professionconsideringitsbasic 

principles&specificdisallowances. 
Prerequisite:ShouldhavestudiedCommerceinXIIStd 

 Contents No.of 
Hours 

 
 
 

UnitI 

IntroductiontoIncomeTax 
 
IntroductiontoIncomeTax–History–ObjectivesofTaxation 
- Features of Income Tax – Meaning of Income – Types – 
Important Definitions Under the Income Tax Act –Types of 
Assessee – Income exempted under 
Section10. 

 
 

 
15 

 
 

UnitII 

ResidentialStatus 
Residential Status – Residential Status of an Individual – 
Company – HUF – Basic Conditions – Additional Conditions – 
IncidenceofTaxandResidentialStatus–Problemson 
ResidentialStatusandIncidenceofTax. 

 
 

15 

 

 
UnitIII 

IncomefromSalary 
Salary Income - Definition – Allowances –Taxability - 
Perquisites – Kinds of Perquisites –Types of Provident Fund - 
Gratuity – Pension – Commutation of Pension – Deduction of 
Salary-ProfitsinLieuofSalary-ComputationofSalary 
Income. 

 

 
15 

 
 

UnitIV 

IncomefromHouseProperty 
Income from House Property –Basis of Charge – Annual Value–
GrossAnnualValue,NetAnnualValue-Let-outvs 
DeemedtobeletoutSelf-OccupiedProperty–Deductions– 
ComputationofIncomefromHouseProperty. 

 
 

15 

 
 
 
 

UnitV 

ProfitsandGainsfromBusinessorProfession 
Income from Business or Profession – Allowable Expenses – 
Expenses Disallowed - General Deductions – Depreciation – 
Undisclosed Income & Investments, Unexplained expenditure 
(Sec 69A, 69B, 69C, 69D)– Compulsory Maintenance ofBooks 
of Accounts – Audit of Accounts of Certain Persons – Special 
Provisions for Computing Incomes on Estimated Basis 
(DeemedIncome)–ComputationofIncomefromBusinessor 
Profession. 

 
 
 
 

15 
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 TOTAL 75 

CourseOutcomes 
THEORY20%&PROBLEMS80% 

CO1 
Demonstratetheunderstandingofthebasicconceptsanddefinitionsunderthe 
IncomeTaxAct. 

CO2 Assesstheresidentialstatusofanassessee&theincidenceoftax. 
CO3 Computeincomeofanindividualundertheheadsalaries. 
CO4 Abilitytocomputeincomefromhouseproperty. 
CO5 EvaluateincomefromabusinesscarriedonorfromthepracticeofaProfession. 

Textbooks 

1 
V.P.Gaur,Narang,PujaGaurandRajeevPuri-IncomeTaxLawandPractice, 
KalyaniPublishers,NewDelhi. 

2 
T.S.ReddyandHariprasadReddy,IncomeTaxLawandPractice,Margham 
Publications,Chennai. 

3 
DinkarPagare,IncomeTaxLawandPractice,Sultan&ChandSons,New 
Delhi. 

4 
H.C.Mehrotra,Dr.GoyalS.P,IncomeTaxLawandAccounts,SahityaBhavan 
Publications,Agra. 

5 
T.Srinivasan–IncomeTax&Practice–VijayNicoleImprintsPrivateLimited, 
Chennai. 

ReferenceBooks 

1 
HariharanN,IncomeTaxLaw&Practice,VijayNicoleImprintsPvt.Ltd. 
Chennai 

2 BhagwatiPrasad,IncomeTaxLawandPractice,VishwaPrakasan.NewDelhi. 

3 VinodK.Singhania,StudentsGuidetoIncomeTax.,U.K.BharghavaTaxman. 

4 
Dr.VinodKSinghania,Dr.MonicaSinghania,Taxmann'sStudents'Guideto 
IncomeTax,NewDelhi. 

5 
MittalPreethiRaniandBansalAnshika,IncomeTaxLawandPractice,Sultan 
&ChandSons,NewDelhi. 

NOTE:LatestEditionofTextbooksMaybeUsed 
WebResources 

1 https://cleartax.in/s/residential-status/ 
2 https://www.legalraasta.com/itr/income-from-salary/ 
3 https://taxguru.in/income-tax/income-house-properties.html 

3–Strong,2-Medium,1-Low 
 

MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 3 2 3 2 2 2 3 3 2 
CO2 3 2 2 2 2 2 2 2 3 2 2 
CO3 3 3 3 2 3 2 2 2 3 3 2 
CO4 3 2 2 2 2 2 2 2 3 3 2 
CO5 3 3 3 2 3 2 2 2 3 2 2 

TOTAL 15 12 13 10 13 10 10 10 15 13 10 
AVERAG 

E 
3 2.2 

2.6 
2 2.6 2 

2 
2 

3 
2.6 

2 
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THIRD YEAR – SEMESTER – 

VCORE –XII 
AUDITING&CORPORATEGOVERNANCE 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   4 4 25 75 100 

LearningObjectives 
LO1 Toenablestudentstounderstandprocessofauditinganditsclassification. 
LO2 Toimpartknowledgeoninternalcheckandinternalcontrol. 
LO3 Toillustratetheroleofauditorsincompany. 
LO4 Tohelpstudentsunderstandtheframework,theoriesandmodelsofCorporate 

Governance. 
LO5 ToprovideinsightsintotheconceptofCorporateSocialResponsibility 

Prerequisite:ShouldhavestudiedCommerceinXIIStd 
 Contents No.of 

Hours 
 

 
UnitI 

IntroductiontoAuditing 
Meaning and Definition of Auditing –Distinction between 
Auditing and Accounting – Objectives – Advantages and 
LimitationsofAudit–ScopeofAudit–Classificationsof Audits–
AuditofForProfitenterprisesandNon–profit 
Organizations 

 
 
 

15 

 
 

UnitII 

AuditProceduresandDocumentation 
AuditPlanning–AuditProgramme–Procedures-Internal Audit - 
Internal Control – Internal Check System – Vouching – 
CashandTradeTransactions-VerificationofAssetsand 
LiabilitiesanditsValuation 

 
 

15 

 
 

UnitIII 

CompanyAuditor 
AppointmentandRemovalofAuditors–
Rights,DutiesandLiabilitiesofAuditor–AuditReport-
RecentTrendsinAuditing 
-InformationSystemsAudit(ISA)–Auditingaroundthe computer – 
Auditing through the computer- e-audit tools. 

 
 

15 

 
 
 

UnitIV 

IntroductiontoCorporateGovernance 
Conceptual Framework of Corporate Governance: Theories & 
Models, Broad Committees - Corporate Governance Reforms. 
Major Corporate Scandals in India and Abroad: Common 
Governance Problems Noticed in various Corporate Failures. 
IntroductiontoEnvironment,SocialandGovernance(ESG- 
CodeofConduct–DirectorsandAuditors 

 
 
 

15 

 

 
UnitV 

CorporateSocialResponsibility 
Concept of CSR, Corporate Philanthropy, Strategic Relationship 
ofCSRwithCorporateSustainability-CSRandBusiness Ethics, 
CSRand Corporate Governance - CSR Provisions under 
theCompaniesAct,2013(Section135schedule–VII).–CSR 
PolicyRules 

 

 
15 

 TOTAL 75 
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CourseOutcomes 

CO1 Defineauditinganditsprocess. 
CO2 Compareandcontrastessenceofinternalcheckandinternalcontrol. 
CO3 Identifytheroleofauditorsincompanies. 
CO4 DefinetheconceptofCorporateGovernance. 
CO5 AppraisetheimplicationsofCorporateSocialResponsibility 

Textbooks 

1 
DinkarPagare,PrinciplesandPracticeofAuditing,SultanChand&Sons, 
NewDelhi 

2 
B.N.Tandon,S.Sudharsanam&S.Sundharabahu,PracticalAuditing,S.Chand& 
SonsNewDelhi. 

3 
Dr.T.R.Sharma,Dr.GauravSankalp,Auditing&CorporateGovernance, 
SahithyaBhawanPublications,Agra 

4 
ArunaJha,Auditing&CorporateGovernance,TaxmannPublicationPvt.Ltd, 
NewDelhi. 

ReferenceBooks 
1 KevinKeasey,SteveThompson&Mikewright,Governance&Auditing, 

EmeraldGroupPublishingLimited,Bingley 
2 Dr.T.R.Sharma,Auditing,SahithyaBhawanPublications,Agra 

3 C.B.Gupta,NehaSinghal,Auditing&CorporateGovernance,ScholarTech 
Press,NewDelhi. 

4 Shri.Vengadamani,PracticalAuditing,MarghamPublication,Chennai. 
NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1 https://www.wallstreetmojo.com/audit-procedures/ 

2 https://theinvestorsbook.com/company-auditor.html 

3 https://www.investopedia.com/terms/c/corp-social-responsibility.asp 

 
MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 3 2 3 2 3 3 3 3 2 

CO2 3 2 2 2 2 2 2 2 3 2 
2 

CO3 3 3 3 2 3 2 3 3 3 3 2 

CO4 3 2 2 2 2 2 2 2 3 3 2 

CO5 3 3 3 2 3 2 3 3 3 2 2 

TOTAL 15 12 13 10 13 10 13 13 15 13 10 

AVERAG 
E 

3 2.2 
2.6 

2 2.6 2 2.6 2.6 
3 

2.6 
2 

3–Strong,2-Medium,1-Low 
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THIRD YEAR – SEMESTER – 

VDISCIPLINESPECIFICELECTIVE–IA 
FINANCIALMANAGEMENT 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   3 5 25 75 100 

LearningObjectives 

LO1 Tointroducetheconceptoffinancialmanagement. 
LO2 Tolearnthecapitalstructuretheories. 
LO3 Togainknowledgeabouttechniquesincapitalbudgeting 
LO4 Tolearnaboutdividendpaymentmodels. 
LO5 Tounderstandtheneedsandcalculationofworkingcapitalinanorganization. 

Prerequisites:ShouldhavestudiedCommerceinXIIStd 
 Contents No. of 

Hours 
 

 
UnitI 

Introduction 
Meaning and Objectives of FinancialManagement– Functionsof 
Financial Management. Finance - Sources of Finance-Role of 
Financial Manager - Financial Goals- Profit maximization Vs. 
WealthMaximization–ConceptofTimeValueMoney–Risk 
andReturn–ComponentsofFinancialManagement. 

 
 
 

12 

 
 
 
 

UnitII 

FinancialDecision 
Capital Structure – Definition - Meaning- Theories- Factors 
determining Capital Structure – Various approaches of Capital 
structure 
CostofCapital–Meaning–Factorsdeterminingcostofcapital 
-Methods-CostofEquityCapital–CostofPreferenceCapital –
CostofDebt–CostofRetainedEarnings–Weighted 
Average(or)CompositeCostofCapital(WACC)Leverage– 
Concept–OperatingandFinancialLeverage 

 
 
 
 

12 

 

 
UnitIII 

InvestmentDecision 
Capital Budgeting - Meaning - Process – Cash Flow Estimation 
Capital Budgeting Appraisal Methods: Traditional Methods - 
Payback Period – Accounting Rate of Return (ARR). 
DiscountedCash-flowMethods:NetPresentValue(NPV)– 
InternalRateofReturn–ProfitabilityIndex. 

 

 
12 

 
 

UnitIV 

DividendDecision 
Meaning – Dividend Policies – Factors Affecting Dividend 
Payment – Provisions on Dividend Payment in Company Law – 
DividendModels-Walter’sModel-Gordon’sModel–M&M 
Model. 

 
 

12 

 
 

UnitV 

WorkingCapitalDecision 
Working Capital - Meaning and Importance – Classification - 
Working Capital Cycle - Factors Influencing Working Capital – 
DeterminingWorkingCapital-ManagementofCurrentAssets: 
Inventories,AccountsReceivablesandCash. 

 
 

12 

 TOTAL 60 
THEORY40%&PROBLEMS60% 

CourseOutcomes 
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CO1 Recalltheconceptsinfinancialmanagement. 
CO2 Applythevariouscapitalstructuretheories. 
CO3 Applycapitalbudgetingtechniquestoevaluateinvestmentproposals. 
CO4 Determinedividendpay-outs. 
CO5 Estimatetheworkingcapitalofanorganization. 

Textbooks 

1 
R.K.Sharma,ShashiKGupta,FinancialManagement,KalyaniPublications, 
NewDelhi. 

2 
M.Y.KhanandP.K.Jain,FinancialManagement,McGrawHillEducation, 
Noida. 

3 I.M.Pandey,FinancialManagement,VikasPublications,Noida. 

4 
Dr.S.N.Maheshwari,ElementsofFinancialManagement,SultanChand& 
Sons,NewDelhi. 

5 
Dr.KulkarniandDr.SathyaPrasad,FinancialManagement,Himalaya 
PublishingHouse,Mumbai. 

ReferenceBooks 
1 PrasanaChandra,FinancialManagement,TataMcGrawHill,NewDelhi. 

2 I.M.Pandey,FinancialManagement,VikasPublishing,Noida. 

3 Khan&Jain,FinancialManagement,SultanChand&Sons,NewDelhi. 

4. A.Murthy,FinancialManagement,,MarghamPublications,Chennai. 

5. 
J.SrinivasanandP.Periyasamy,FinancialManagement,VijayNicole 
Publishers,Chennai. 

NOTE:LatestEditionofTextbooksMaybeUsed 
WebResources 

1 
https://efinancemanagement.com/financial-management/types-of-financial- 
decisions 

2 https://efinancemanagement.com/dividend-decisions 

3 https://www.investopedia.com/terms/w/workingcapital.asp 

 
MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
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PO 
7 

PO 
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1 
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CO1 3 2 3 2 3 2 3 3 3 2 2 

CO2 3 2 2 2 3 2 2 2 3 
2 3 

CO3 3 3 3 2 3 2 3 3 3 2 2 

CO4 3 2 2 2 3 2 2 2 3 2 2 

CO5 3 3 3 2 3 2 3 3 3 2 2 

TOTAL 15 12 13 10 15 10 13 13 15 10 11 
AVERAG 

E 
3 2.2 

2.6 
2 3 2 2.6 2.6 

3 2 2.1 

3–Strong,2-Medium,1-Low 
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THIRD YEAR – SEMESTER - 

VDISCIPLINESPECIFICELECTIVE–IB 
INDIRECTTAXATION 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   3 5 25 75 100 

LearningObjectives 
LO1 Togetintroducedtoindirecttaxes 
LO2 TohaveanoverviewofIndirecttaxes 
LO3 TobefamiliartheCGSTandIGSTAct 
LO4 TolearnproceduresunderGST 
LO5 TogainknowledgeaboutCustomsDuty. 

Prerequisite:ShouldhavestudiedCommerceinXIIStd 
 Contents No. of 

Hours 
 
 
 

UnitI 

IntroductiontoIndirectTax 
Concept and Features of Indirect Taxes - Difference between 
Direct and Indirect Taxes –Special Feature of Indirect TaxLevies 
– Contribution to Government Revenues – Role ofIndirect 
Taxation – Merits and Demerits of Indirect Taxation – 
ReformsinIndirectTaxation–IntroductiontoForeignTrade 
Policy(FTP)2023 

 
 
 

12 

 
 

 
UnitII 

AnOverviewofGoods&ServiceTax(GST) 
Introduction of Goods and Service Tax in India–– Kelkar 
Committee - Constitutional Amendment - Goods and ServiceTax: 
Concepts, Meaning, Significance, Features and Benefits - 
Important GST Common Portals – Taxes and Duties not 
Subsumed in GST – Rates of GST in India - Role of GSTN in 
ImplementationofGST-ChallengesinImplementationof 
GST. 

 
 

 
12 

 
 

 
UnitIII 

CGST&IGSTAct2017 
Supply–Meaning–Classification–TimeofSupply– Valuation –
Voluntary – Compulsory – Input Tax Credit – Eligibility – 
Reversal – Reverse charge Mechanism – E–WayBill - Various 
Provisions Regarding E-way Bill in GST – IGST Act - Export 
and Import of Goods and Services– Inter State Vs 
IntraStateSupply–PlaceofSupply.–AntiProfiteeringRules– 
DoctrineofUnjustEnrichment 

 
 

 
12 

 
 
 

UnitIV 

ProceduresunderGST 
RegistrationunderGSTLaw,TaxInvoiceCreditand Debit Notes, 
Different GST Returns, Electronic Liability Ledger, Electronic 
Credit Ledger, Electronic Cash Ledger, Different 
AssessmentunderGST,InterestPenaltyunderGST,MechanismofTax
DeductedatSource(TDS)andTaxCollected 
atSource(TCS),AuditunderGST. 

 
 
 

12 
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UnitV 

CustomsAct1962 
CustomDuty:Concepts;TerritorialWaters-HighSeas-Levy 
ofCustomsDuty,TypesofCustomDuties–Valuation- 
BaggageRules&Exemptions. 

 
12 

 TOTAL 60 
CourseOutcomes 

CO1 AcquaintancewithIndirecttaxlaws 
CO2 ExposedtotheoverviewofGST. 
CO3 ApplyprovisionsofCGSTandIGST 
CO4 SummariseproceduresofGST 
CO5 DiscussaspectsofCustomsDutyinIndia 

Textbooks 
1 VinodKSinghania,IndirectTaxes,Taxman’sPublications,NewDelhi. 

2 
Dr.H.C.Mehrotra&Prof.V.PAgarwal,GoodsandServicesTax(GST), 
SahityaBhawanPublications,Agra. 

3 
RajatMohan,Goods&ServicesTax,BharatLawPublicationsHouse,New 
Delhi. 

4 CA.PushpendraSisodia,IndirectTaxLaws,BharatPublications,NewDelhi. 
ReferenceBooks 

1 V.S.Datey,AllAboutGST,TaxmannPublications,NewDelhi. 

2 
T.S.Reddy&Y.HariprasadReddy,BusinessTaxation,MarghamPublications, 
Chennai. 

 

3 
StudyMaterialonGST-TheInstituteofCharteredAccountantsofIndia/The 
InstituteofCostAccountantsofIndia,Chennai. 

4 GuidancematerialonGSTissuedbyCBIC,GovernmentofIndia. 
NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 
 

1 
https://iimskills.com/goods-and-services-tax/#:~:text=GST- 
%20an%20acronym%20for%20Goods%20and%20Services%20Tax- 
,etc.%2C%20to%20stand%20as%20a%20unified%20tax%20regime. 

2 https://tax2win.in/guide/gst-procedure 

3 https://www.cbic.gov.in/htdocs-cbec/customs/cs-act/cs-act-ch9 

 
 

MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 
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3 

CO1 3 2 3 2 3 2 3 3 3 2 2 
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CO3 3 3 3 2 3 2 3 3 3 2 2 
CO4 3 2 2 2 2 2 2 2 3 2 2 
CO5 3 3 3 2 3 2 3 3 3 2 3 

TOTAL 15 12 13 10 13 10 13 13 15 10 12 
AVERAG 

E 
3 2.2 

2.6 
2 2.6 2 2.6 2.6 

3 2 2.4 

3–Strong,2-Medium,1-Low 
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THIRD YEAR – SEMESTER - 

VDISCIPLINESPECIFICELECTIVE–IIA 
HUMANRESOURCEMANAGEMENT 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   3 5 25 75 100 

LearningObjectives 
C1 ToexploretotheaspectsrelatingofHumanresourcemanagement 
C2 ToequipwiththevariousprocessesofRecruitmentandSelection 

C3 TobeacquaintedwithTrainingmethodsandtheconceptofPerformance 
Appraisal 

C4 TolearnaboutIndustrialRelations 
C5 Toassimilateknowledgeonemployeewelfare. 

Prerequisite:ShouldhavestudiedCommerceinXIIStd 
 

 
Contents 

No.of 
Hours 

 
 
 

UnitI 

IntroductiontoHRM 
DefinitionofHRM,Objectives–Importance–Nature-Scope, Role and 
Qualities of a HR Manager - Human Resource Planning - Meaning, 
Definition, Importance, Factors Affecting HRP, Process Involved in 
Human Resource Planning. Human Resource 
InformationSystem(HRIS)-JobAnalysis,NeedforJobAnalysis, 
StepsinJobAnalysis,JobDescriptionandSpecification. 

 
 
 

12 

 
 

UnitII 

RECRUITMENTANDSELECTION 
Definition – Objectives – Factors affecting recruitment – internal 
and external source of recruitment – Selection Process –
CurriculumVitae–Test-types–Kindsofemploymentinterview– 
MedicalScreening–AppointmentOrder. 

 
 

12 

 
 

UnitIII 

TRAININGANDDEVELOPMENT 
Induction – Training – Methods – Techniques – Identification of 
the training needs – Training and Development – Performance 
appraisal–Transfer–Promotionandterminationofservices– 
CareerDevelopment. 

 
 

12 

 
 
 

UnitIV 

INDUSTRIALRELATIONS 
Industrial Disputes and Settlements (Laws Excluded) – Settling 
Industrial Disputes in India – Arbitration – Adjudication – 
SettlementLabourRelation–FunctionsofTradeUnions– Forms of 
collective bargaining-Workers’ participation in management – 
Types and effectiveness. 
. 

 
 
 

12 

 

 
UnitV 

EMPLOYEEWELFARE 
Employee Welfare: Meaning, Objectives, Philosophy, Scope, 
Limitations, Types of Employee Welfare, Statutory and Non- 
StatutoryWelfareMeasures,andLabourWelfareTheories- 
SocialSecurity,Health,Retirement&OtherBenefits- 
Remuneration–Components of remuneration– Incentives–Benefits 

 

 
12 

 TOTAL 60 
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CO CourseOutcomes 

CO1 
ExaminetheroleofHRMinthenewageorganisationandplanmanpower 
requirementsandimplementtechniquesofjobdesign. 

CO2 FormulateactionplansforemployeeRecruitmentandSelection. 

CO3 ChooseappropriatemethodsofTrainning 

 
CO4 

Estimate, defend and handle legal compliance in 
HRM involving trade union disputes and employee 
retention. 

CO5 Formulatestrategiesforemployeewelfare. 

Textbooks 

1 
Ashwathappa,HumanResourceManagement,TataMcGraw-HillEducation, 
Noida. 

2 
Mamoria,C.B.andGaonkar,S.V,PersonnelManagement,Himalaya 
PublishingHouse,Mumbai. 

3 
SunilLallaandNehaShukla,HumanResourceManagement,NiraliPrakashan 
Publishers,Pune. 

4 
P.SubbaRao,PersonnelandHumanResourceManagement,Himalaya 
PublishingHouse,Mumbai. 

ReferenceBooks 

1 
L.M.Prasad,HumanResourceManagement,SultanandChandsons 
Publications,NewDelhi. 

2 DeCenzo,D.A.andRobbins,S.PHumanResourceManagement,Wiley,India. 

3 
Dr.K.SundarandDr.JSrinivasan,HumanResourceDevelopment,Margham 
Publications,Chennai. 

4 JaneWeightman,HumanResourceManagement,VMPPublishers,Mumbai. 

NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1 https://hr.university/shrm/strategic-human-resource-management/ 

2 https://www.investopedia.com/terms/c/collective-bargaining.asp 

3 
https://www.yourarticlelibrary.com/human-resource-management-2/employee- 
welfare/employee-welfare/99778 

 
MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 3 2 3 2 3 3 3 2 2 
CO2 3 2 2 2 2 2 2 2 3 2 3 
CO3 3 3 3 2 3 2 3 3 3 2 2 
CO4 3 2 2 2 2 2 2 2 3 2 2 
CO5 3 3 3 2 3 2 3 3 3 2 3 

TOTAL 15 12 13 10 13 10 13 13 15 10 12 
AVERAGE 3 2.2 2.6 2 2.6 2 2.6 2.6 3 2 2.2 

3–Strong,2-Medium,1-Low 
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THIRD YEAR – SEMESTER – 

VDISCIPLINESPECIFICELECTIVE–IIB 
OFFICEMANAGEMENT&SECRETARIALPRACTICE 

Subject 
Code 

 
L 

 
T 

 
P 

 
S 

 
Credits 

Inst. 
Hours 

Marks 

CIA External Total 
  T   3 5 25 75 100 

LearningObjectives 
LO1 Tofamiliarwithmodernofficemanagement. 
LO2 Tofamiliarwiththeworkatmosphere 
LO3 Totrainthestudentsinmaintainingandrunningtheofficeeffectively. 
LO4 Tounderstandandorganizedatarecords 
LO5 Togainknowledgeabouttheroleofasecretary 

Prerequisite:ShouldhavestudiedCommerceinXIIStd 
 

Contents 
No.of 
Hours 

 

 
UnitI 

ModernOfficeandItsFunction 
Introduction—MeaningofOffice—OfficeWork—OfficeActivities 
—The Purpose of an Office— Office Functions — Importance of 
Office—The Changing Office—The Paperless Office — Office 
Management-Elements—Functions—OfficeManager—Success 
RulesforOfficeManagers—TheTenCommandments. 

 

 
12 

 
 

 
UnitII 

OfficeSpaceandEnvironmentManagement 
Introduction— Principles — Location of Office — Office Building — 
Office Layout —Preparing the Layout — Re-layout — Open andPrivate 
Offices — New Trends in Office Layout. Office Lighting— 
TypesofLightingSystems—DesigningaLightingSystem-Benefits of Good 
Lighting in Office —Ventilation—Interior Decoration - Furniture—
FreedomfromNoiseandDust—SafetyfromPhysical 
Hazards—SanitaryRequirements—Cleanliness—Security—Secrecy. 

 
 

 
12 

 

 
UnitIII 

OfficeSystemsandProcedures 
The Systems Concept —Definitions—Systems Analysis —Flowof 
Work—Analysis of Flow of Work — Role of Office Managerin 
Systems and Procedures — Systems Illustrated - Office 
MachinesandEquipments.Officeforms–Design,Management 
andControl 

 

 
12 

 
 
 
 

UnitIV 

RecordsManagement 
Records — Importance of Records — Records Management —Filing 
—Essentials and Characteristics of a Good Filing System — 
Classification and Arrangement of Files — Filing Equipment — 
Methods of Filing — Modern Filing Devices — Centralised vs. 
DecentralisedFiling—Indexing—TypesofIndexing—Selection of 
Suitable Indexing System—The Filing Routine — The Filing 
Manual—RecordsRetention—EvaluatingtheRecords 
ManagementProgramme—ModernTendenciesinRecordsMaking 

 
 
 
 

12 
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UnitV 

SecretarialPractice 
RoleofSecretary:Definition;Appointment,Dutiesand 
ResponsibilitiesofaPersonalSecretary- Qualificationsfor Appointment as 
Personal Secretary. Modern Technology and Office Communication, 
Email, Voice Mail, Internet, Multimedia, Scanner, Video-
Conferencing,Web-Casting.AgendaandMinutesofMeeting. 
Drafting,Fax-Messages,Email.MaintenanceofAppointmentDiary. 

 
 
 

12 

 TOTAL 60 
CourseOutcomes 

CO1 Familiarisedwithmodernofficemanagement 
CO2 Adaptwiththemodernworkatmosphere 
CO3 Trainedinmaintainingtheofficeindependentlyandeffectively 
CO4 Abilitytoorganizedatarecordsinoffice 
CO5 Motivatedtoactasacompanysecretary 

Textbooks 
1 RSNPillai&Bagavathi,OfficeManagement,SChandPublications,NewDelhi 
2 P.K.Ghosh,OfficeManagement,SultanChand&Sons,NewDelhi. 
3 R.K.Chopra,OfficeManagement,HimalayaPublishingHouse,Mumbai. 
4 Bhatia,R.C.PrinciplesofOfficeManagement,LotusPress,NewDelhi. 

5 
LeffingwellandRobbinson:TextbookofOfficeManagement,TataMcGraw-Hill, 
Noida. 

ReferenceBooks 
1 Chhabra,T.N.,ModernBusinessOrganisation,DhanpatRai&SonsNewDelhi. 
2 Terry,GeorgeR,OfficeManagementandControl,Irwin,UnitedStates. 

3 
Duggal,Balraj,OfficeManagementandCommercialCorrespondence,Kitab 
Mahal,NewDelhi. 

4 
Dr.I.M.Sahai,OfficeManagement&SecretarialPractice,SahityaBhawan 
Publications,NewDelhi. 

5 TRamaswamy,PrinciplesOfOfficeManagement,HimalayaPublishers,Mumbai. 
NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 
1 https://accountlearning.com/basic-functions-modern-office/ 

2 
https://records.princeton.edu/records-management-manual/records-management- 
concepts-definitions 

3 
https://www.yourarticlelibrary.com/secretarial-practice/secretarial-practice- 
definition-importance-and-qualifications/75929 

 
MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 3 2 2 2 2 2 3 2 2 
CO2 3 2 3 2 2 2 2 2 3 2 2 
CO3 3 2 3 2 2 2 2 2 3 2 2 
CO4 3 2 3 2 2 2 2 2 3 2 2 
CO5 3 2 3 2 2 2 2 2 3 2 2 

TOTAL 15 10 15 10 10 10 10 10 15 10 10 
AVERAGE 3 2 3 2 2 2 2 2 3 2 2 

3–Strong,2-Medium,1-Low 
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THIRD YEAR – SEMESTER - 

VICORE –XIII 
COSTACCOUNTING-II 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   4 6 25 75 100 

LearningObjectives 

LO1 TounderstandthestandardsinCostAccounting 
LO2 Toknowtheconceptsofcontractcosting. 
LO3 Tobefamiliarwiththeconceptofprocesscosting. 
LO4 Tolearnaboutoperationcosting. 
LO5 Togaininsightsintostandardcosting. 

Prerequisite:ShouldhavestudiedCostAccountinginVSem 
 Contents No.of 

Hours 
 

 
UnitI 

CostAccountingStandards 
An Introduction to CAS – Purpose of CAS – Advantages ofCAS 
– Difference between CAS and FAR Regulations – Different 
Degrees of CAS Coverage –Cost Accounting Standards-
ResponsibilityAccountingandDivisional 
PerformanceMeasurement. 

 
 

18 

 
UnitII 

Job Costing, Batch Costing and Contract CostingDefinitions 
-Features-AComparison-CalculationofProfit onContracts–
CostPlusContract-PreparationofContract 
A/c. 

 
18 

 
 
 

UnitIII 

ProcessCosting 
Process Costing – Meaning – Features of Process Costing– 
Application ofProcessCosting – FundamentalPrinciples of 
Process Costing – Preparation of Process Accounts -
Treatment of Loss and Gain : Normal and AbnormalLoss-
AbnormalGain-ConceptofEquivalent 
Production-JointProductsandByProducts. 

 
 
 

18 

 
UnitIV 

OperationCosting 
OperationCosting–Meaning–PreparationofOperatingCost 
Sheet–TransportCosting–PowerSupplyCosting–Hospital 
Costing–Simple Problems. 

 
18 

 
 

UnitV 

StandardCostingandVarianceAnalysis 
Definition – Objectives – Advantages – Standard Cost and 
Estimated Cost – Installation of Standard Costing System – 
VarianceAnalysis–Material,Labour,Overhead,andSales 
Variances–CalculationofVariances. 

 
 

18 

 TOTAL 90 
THEORY20%&PROBLEMS80% 

CourseOutcomes 
CO1 Rememberandrecallstandardsincostaccounting 
CO2 Applytheknowledgeincontractcosting 
CO3 Analyzeandassimilateconceptsinprocesscosting 

CO4 
Understandvariousbasesofclassificationcostandprepareoperatingcost 
statement. 
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CO5 Setupstandardsandanalysevariances. 

Textbooks 
1 JainS.P.andNarangK.L.CostAccounting.KalyaniPublishers.NewDelhi. 

2 
KhannaB.S.,PandeyI.M.,AhujaG.K.,andAroraM.N.,PracticalCosting,S 
Chand&Co,NewDelhi. 

3 
Dr.S.N.Maheswari,PrinciplesofCostAccounting,SultanChandpublications, 
NewDelhi. 

4 
T.S.ReddyandY.HariPrasadReddy,CostAccounting,Marghampublications, 
Chennai. 

5 S.P.Iyengar,CostAccounting,SultanChandPublications,NewDelhi. 
ReferenceBooks 

1 
Polimeni,CostAccounting:ConceptsandApplicationsforManagerialDecision 
Making,NewYork,McGraw–Hill,Noida. 

2 JainS.P.andNarangK.L.CostAccounting,KalyaniPublishers,NewDelhi. 

3 
V.K.SaxenaandC.D.Vashist,CostAccounting,SultanChandpublications,New 
Delhi. 

4 
MurthyA&GurusamyS,CostAccounting,VijayNicoleImprintsPvt.Ltd. 
Chennai. 

5 Prasad.N.KandPrasad.V.K,CostAccounting,BookSyndicate,Bangladesh. 
NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 
1 https://www.economicsdiscussion.net/cost-accounting/contract-costing/32597 
2 https://www.wallstreetmojo.com/process-costing/ 
3 https://www.accountingnotes.net/cost-accounting/operating-costing/17755 

 
MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 3 3 2 3 3 3 3 3 2 2 

CO2 3 3 3 2 2 3 2 2 3 
2 3 

CO3 3 3 3 2 3 3 3 3 3 2 2 

CO4 3 3 3 2 2 3 2 2 3 2 2 

CO5 3 3 3 2 3 3 3 3 3 2 3 

TOTAL 15 15 15 10 13 15 13 13 15 10 12 

AVERAG 
E 

3 3 3 2 2.6 3 2.6 2.6 
3 2 2.4 

3–Strong,2-Medium,1-Low 
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THIRD YEAR – SEMESTER – 

VICORE – XIV 
MANAGEMENTACCOUNTING 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   4 6 25 75 100 

LearningObjectives 
LO1 Tounderstandbasicsmanagementaccounting 
LO2 ToknowtheaspectsofFinancialStatementAnalysis 
LO3 Tofamiliarizewithfundflowandcashflowanalysis 
LO4 Tolearnaboutbudgetarycontrol 
LO5 Togaininsightsintomarginalcosting. 

Prerequisite:ShouldhavestudiedFinancialAccountinginISemester. 
 Contents No.of 

Hours 
 
 

 
UnitI 

IntroductiontoManagementAccounting 
Management Accounting – Meaning – Scope – Importance- 
Limitations - Management Accounting Vs Cost Accounting – 
Management Accounting Vs Financial Accounting. 
AnalysisandInterpretationofFinancialStatements–Nature and 
Significance – Types of Financial Analysis – Tools of Analysis–
ComparativeStatements–CommonSizeStatement 
–TrendAnalysis. 

 
 

 
18 

 
 

UnitII 

RatioAnalysis 
Ratio Analysis: Meaning – Advantages – Limitations – Types of 
Ratios – Liquidity Ratios – Profitability Ratios -Turnover Ratios –
SolvencyRatios–LeverageRatios-PreparationofFinancial 
StatementsfromRatios. 

 
 

18 

 
 

 
UnitIII 

FundsFlow&CashFlowAnalysis 
Introduction, Meaning of Funds Flow Statement-Ascertainmentof 
Flow of Funds - Schedule of Changes in Working Capital- 
Adjusted Profit and Loss Account - Preparation of Funds Flow 
Statement. 
Cash Flow Statement: Meaning – Advantages – Limitations – 
PreparationofCashFlowStatementasperAS3–CashFlow 
fromOperating,FinancingandInvestingactivities 

 
 

 
18 

 
UnitIV 

BudgetandBudgetaryControl 
Meaning – Preparation of Various Budgets – Cash Budget - 
Flexible Budget– Production Budget – Sales Budget – Master 
Budget–BudgetaryControl–Benefits 

 
18 

 
 

 
UnitV 

Marginal Costing: Meaning - Features – Marginal Costing vs 
Absorption Costing - Fixed Cost, Variable Cost and 
SemiVariableCost-Contribution-MarginalCostEquation-P/VRatio 
- Break Even Point - Margin of Safety – Cost- Volume Profits 
Analysis. 
Decision Making: Selection of a Product Mix – Make or Buy 
Decision–Discontinuanceofaproductline–ChangeorStatus 
quo–LimitingFactororKeyFactor. 

 
 

 
18 

 TOTAL 90 
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THEORY20%&PROBLEMS80% 

CO CourseOutcomes 
CO1 Rememberandrecallbasicsinmanagementaccounting 
CO2 ApplytheknowledgeofpreparationofFinancialStatements 
CO3 Analysetheconceptsrelatingtofundflowandcashflow 
CO4 Evaluatetechniquesofbudgetarycontrol 
CO5 Formulatecriteriafordecisionmakingusingprinciplesofmarginalcosting. 

Textbooks 

1 
JainS.P.&NarangK.L.(2018)CostandManagementAccounting,Kalyani 
Publications, 

2 
Rds.Maheswari,CostandManagementAccounting,SultanChandSons 
Publications,NewDelhi. 

3 
SharmaandShashiK.Gupta,ManagementAccounting,KalyaniPublishers, 
Chennai. 

4 
JenitraLMervin,DasltonLCecil,ManagementAccounting,LerantecPress, 
Chennai. 

5 
T.S.Reddy&Y.HariPrasadReddy,ManagementAccounting, 
MarghamPublications,Chennai. 

ReferenceBooks 

1 
Chadwick–TheEssenceofManagementAccounting,FinancialTimes 
Publications,England. 

2 
CharlesT.HorngrenandGaryN.Sundem–IntroductiontoManagement 
Accounting,Pearson,Chennai. 

3 
MurthyAandGurusamyS,ManagementAccounting-Theory&Practice,Vijay 
NicoleImprintsPvt.Ltd.Chennai. 

4 
Hansen-Mowen,CostManagementAccountingandControl,SouthWestern 
College,India. 

5 N.P.Srinivasan,ManagementAccounting,NewAgepublishers,Chennai. 

NOTE:LatestEditionofTextbooksMaybeUsed 
WebResources 

1 
https://www.accountingnotes.net/companies/fund-flow-analysis/fund-flow- 
analysis-accounting/13300 

2 https://accountingshare.com/budgetary-control/ 

3 https://www.investopedia.com/terms/m/marginalcostofproduction.asp 

MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 3 2 3 2 3 3 3 2 2 
CO2 3 2 2 2 3 2 2 2 3 2 3 
CO3 3 2 3 2 3 2 3 3 3 2 2 
CO4 3 2 2 2 3 2 2 2 3 2 2 
CO5 3 3 3 2 3 2 3 3 3 2 3 

TOTAL 15 11 13 10 15 10 13 13 15 10 12 

AVERAGE 3 2.1 2.6 2 2 2 2.6 2.6 3 2 2.4 

3–Strong,2-Medium,1-Low 
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THIRD YEAR – SEMESTER - 

VICORE – XV 
INCOMETAXLAW ANDPRACTICE-II 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   4 6 25 75 100 

LearningObjectives 
LO1 Tounderstandprovisionsrelatingtocapitalgains 
LO2 Toknowtheprovisionsforcomputationofincomefromothersources. 

LO3 
Tofamiliarizelawrelatingtosetoffandcarryforwardoflossesanddeductions 
fromGrossTotalIncome. 

LO4 Tolearnaboutassessmentofindividuals 
LO5 Togainknowledgeaboutassessmentprocedures. 

Prerequisite:ShouldhavestudiedFinancialAccountinginIstSem 
 Contents No. of 

Hours 

 
UnitI 

CapitalGains 
CapitalAssets–Transfer–ShorttermvsLongtermcapital assets-
ComputationofCapitalGains–Exemptionunder 
Section54,54B,54D,54EC,54F,54GA. 

 
18 

 
UnitII 

IncomeFromOtherSources&ClubbingofIncome 
Chargeability-ComputationofIncomefromOtherSources– 
DeductionsAllowed–ClubbingofIncome–Concept 

 
18 

 
 
 

UnitIII 

SetOffandCarryForwardofLossesandDeductions From 
Gross Total Income 
Gross Total Income vs Total Income - Provisions for Set-offand 
Carry Forward of Losses (Simple Problems). Deductions U/S 
80C, 80CC, 80CCB, 80CCC, 80CCD, 80 CCE, 
80D,80DD,80DDB,80E,80EE,80EEA,80EEB,80G,80GG, 
80GGA,80TTA,80TTB,and80Uonly. 

 
 
 

18 

 
UnitIV 

ComputationofTotalIncome–Individual 
ComputationofTotalIncome-TaxLiabilityofanIndividuals 
(OldregimevsNewregime 

 
18 

 
 

 
UnitV 

IncomeTaxAuthorities 
Administration of Income Tax Act – Income Tax Authorities – 
Powers of CBDT – Powers of Income Tax Officer - Procedure 
for Assessment – Filing of Return – Due Dates of Filing – 
VoluntaryFiling–ReturnofLoss–BelatedReturn– Defective 
Return – Signing of Return – Permanent Account 
Number(PAN),e-PAN–Taxcreditstatement(26AS)and 
AnnualInformationStatement(AIS). 

 
 

 
18 

 TOTAL 90 
THEORY20%&PROBLEMS80% 

CourseOutcomes 
CO1 Rememberandrecallprovisionsoncapitalgains 
CO2 Applytheknowledgeaboutincomefromothersources 
CO3 Analysethesetoffandcarryforwardoflossesprovisions 
CO4 Learnaboutassessmentofindividuals 
CO5 Applyprocedureslearntaboutassessmentprocedures. 
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Textbooks 

1 
V.P.Gaur,Narang,PujaGaurandRajeevPuri-IncomeTaxLawandPractice, 
KalyaniPublishers,NewDelhi. 

2 
T.S.ReddyandHariprasadReddy,IncomeTaxLawandPractice,Margham 
Publications,Chennai. 

3 DinkarPagare,IncomeTaxLawandPractice,Sultan&ChandSons,NewDelhi. 

4 
MehrotraH.C,Dr.GoyalS.P,IncomeTaxLawandAccounts,SahityaBhavan 
Publications,Agra. 

5 
T.Srinivasan–IncomeTax&Practice–VijayNicoleImprintsPrivateLimited, 
Chennai. 

ReferenceBooks 

1 
HariharanN,IncomeTaxLaw&Practice,VijayNicoleImprintsPvt.Ltd. 
Chennai. 

2 
BhagwatiPrasad,IncomeTaxLawandPractice,VishwaPrakasan,NewDelhi. 

3 
VinodK.Singhania,StudentsGuidetoIncomeTax.,U.K.BharghavaTaxman, 
NewDelhi. 

4 
Dr.VinodKSinghania,Dr.MonicaSinghania,Taxmann'sStudents'Guideto 
IncomeTax,NewDelhi. 

5 
MittalPreethiRaniandBansalAnshika,IncomeTaxLawandPractice,Sultan& 
ChandSons,NewDelhi. 

NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1 https://www.investopedia.com/terms/c/capitalgain.asp 

2 
https://www.incometaxmanagement.com/Direct-Taxes/AY-2021- 
22/assessment/1-assessment-of-an-individual.html 

3 https://www.incometax.gov.in/iec/foportal/ 

 
MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 3 2 3 2 3 3 3 2 2 

CO2 3 2 2 2 2 2 2 2 3 
2 3 

CO3 3 3 3 2 3 2 3 3 3 2 2 

CO4 3 2 2 2 2 2 2 2 3 2 2 

CO5 3 3 3 2 3 2 3 3 3 2 3 

TOTAL 15 12 13 10 13 10 13 13 15 10 12 

AVERAG 
E 

3 2.2 
2.6 

2 2.6 2 2.6 2.6 
3 2 2.2 

3–Strong,2-Medium,1-Low 
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THIRD YEAR – SEMESTER – 

VIDISCIPLINESPECIFICELECTIVE-IIIA 
ENTREPRENEURIALDEVELOPMENT 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   3 5 25 75 100 

LearningObjectives 
LO1 Toknowthemeaningandcharacteristicsofentrepreneurship 
LO2 Toidentifythevariousbusinessopportunities 
LO3 TounderstandtheProcessofsettingupanenterprise 
LO4 TogainknowledgeintheaspectsoflegalComplianceofsettingupofan 

enterprise 
LO5 TodevelopanunderstandingoftheroleofMSMEineconomicgrowth 

Prerequisite:ShouldhavestudiedCommerceinXIIStd 
 Contents No. of 

Hours 
 

 
UnitI 

IntroductiontoEntrepreneur 
MeaningofEntrepreneurship–Characteristicsof Entrepreneurship – 
Types of Entrepreneurship – Self Employment– Difference between 
Entrepreneurship and Employment –MeaningofEntrepreneur–
Traits–Classification–Functions– 
EntrepreneurialScenarioinIndia. 

 

 
15 

 

 
UnitII 

DesignThinking 
Idea Generation – Identification of Business Opportunities – 
Design Thinking Process – Creativity – Invention – Innovation – 
Differences – Value Addition – Concept and Types – Tools and 
TechniquesofGeneratinganIdea–TurningIdeaintoBusiness 
Opportunity. 

 

 
15 

 

 
UnitIII 

SettingupofanEnterprise 
Process of Setting Up an Enterprise – Forms of an Enterprise – 
Sole Proprietorship – Partnership – Limited Liability Partnership 
Firm – Joint Stock Company – One Man partnership – Choice of 
FormofanEnterprise–FeasibilityStudy–Marketing, 
Technical,Financial,CommercialandEconomical. 

 

 
15 

 
 

UnitIV 

Business Model Canvas and Formulation of Project Report 
Introduction – Contents of Project Report – Project Description – 
MarketSurvey–FundRequirement–LegalComplianceof 
settingUpofanEnterprise–Registration–SourceofFunds– 
ModernSourcesofFunds. 

 
 

15 

 
 

 
UnitV 

MSME’sandSupportInstitutions 
Government Schemes and Women Entrepreneurship – Importance 
of MSME for Economic Growth – MSME – Definition – Role of 
Government Organizations in Entrepreneurship Development – 
MSME DI – DIC – Khadi and Village Industries Commission – 
NSIC–NABARD,SICVI,SFC,SDC,EDII,EPCCB.Industrial 
Estates–GovernmentSchemes–PrimeMinisterEmployment 
GenerationProgramme–WomenEntrepreneurshipinIndia. 

 
 

 
15 

TOTAL 75 
CourseOutcomes 
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CO1 Identifythevarioustraitsofanentrepreneur 
CO2 Turnideasintobusinessopportunities 
CO3 Dofeasibilitystudybeforestartingaproject 
CO4 Identifythesourcesoffundsforfundingaproject 

CO5 
DevelopanunderstandingabouttheGovernmentschemesavailableforwomen 
entrepreneurs 

Textbooks 

1 
JayashreeSuresh,(Reprint2017)EntrepreneurialDevelopment,Margham 
Publications.Chennai. 

2 
Dr.C.B.Gupta&Dr.S.S.Khanka(Reprint2014).EntrepreneurshipAndSmall 
BusinessManagement,SultanChand&Sons,NewDelhi. 

3 
CharantimathPoornima,(Reprint2014.),Entrepreneurshipdevelopment-Small, 
PearsonEducation,India. 

4 
RajShankar,(Reprint2016),EntrepreneurshipTheoryandPractice,VijayNicoleand 
ImprintsPvt.Ltd,Chennai. 

5 
VasantDesai,(Reprint2017).DynamicsofEntrepreneurialDevelopment& 
ManagementTwentyFourthEdition.HimalayaPublishingHouse.Mumbai. 

ReferenceBooks 

1 
Anilkumar,Poornima,PrinciplesofEntrepreneurialdevelopment,Newage 
publication,Chennai. 

2 
Dr.A.K.singh,Entreprenuerialdevelopmentandmanagement,Laxmipublications, 
Chennai. 

3 
Dr.R.K.Singal,Entreprenuerialdevelopmentandmanagement,S.K.Kataria 
publishers,NewDelhi. 

4 Dr.M.C.Garg,EntrepreneurialDevelopment,NewDelhi. 

5 
E.Gordon,K.Natrajan,Entreprenuerialdevelopment,Himalayapublishing, 
Mumbai. 

NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1. https://www.interaction-design.org/literature/topics/design-thinking 

2. https://www.bms.co.in/steps-involved-in-setting-up-of-an-enterprise/ 

3. http://www.msme.gov.in/ 

MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 3 2 3 2 3 3 3 2 2 
CO2 3 2 2 2 2 2 2 2 3 2 3 
CO3 3 3 3 2 3 2 3 3 3 2 2 
CO4 3 2 2 2 2 2 2 2 3 2 2 
CO5 3 3 3 2 3 2 3 3 3 2 3 

TOTAL 15 12 13 10 13 10 13 13 15 10 12 
AVERAG 

E 
3 2.2 

2.6 
2 2.6 2 2.6 2.6 

3 2 2.4 

3–Strong,2-Medium,1-Low 
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THIRD YEAR – SEMESTER – 

VIDISCIPLINESPECIFICELECTIVE–IIIB 
COMPUTERAPPLICATIONINBUSINESS 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T P  3 5 25 75 100 

LearningObjectives 

LO1 
Toapplyvariousterminologiesusedintheoperationofcomputersystemsina 
businessenvironment. 

LO2 ToUnderstandthebasicconceptsofawordprocessingpackage 
LO3 Toapplythebasicconceptsofelectronicspreadsheetsoftwareinbusiness. 
LO4 ToUnderstandandapplythebasicconceptsofPowerPointpresentation. 

LO5 
Togenerateelectronicmailforcommunicatinginanautomatedofficefor 
businessenvironment. 

Prerequisites:ShouldhavestudiedCommerceinXIIStd 
 Contents No. of 

Hours 
 
 
 

UnitI 

WordProcessing 
Introduction to Word-Processing, Word-Processing Concepts, 
Use of Templates, and Working with Word Document: Editing 
Text, Find and Replace Text, Formatting, Spell Check, 
Autocorrect, Auto Text - Bullets and Numbering, Tabs, 
ParagraphFormatting,Indent,andPageFormatting,Header 
andFooter. 

 
 
 

15 

 
UnitII 

MailMerge 
Tables-Inserting,FillingandFormattingaTable-Inserting 
PicturesandVideo-MailMergeIncludingLinkingwith Database-
PrintingDocuments,CreatingBusinessDocuments. 

 
15 

 
 

UnitIII 

PreparingPresentations 
BasicsofPresentations:Slides,Fonts,Drawing,Editing,Inserting,Tab
les,Images,texts,Symbols.Media–Design– 
Transition – Animation - Slideshow. Creating Business 
Presentations. 

 
 

15 

 
 
 

UnitIV 

SpreadsheetanditsBusinessApplications 
Spreadsheet: Concepts, Managing Worksheets - Formatting, 
Entering Data, Editing, and Printing a Worksheet - Handling 
Operators in Formula, Project Involving Multiple Spreadsheets, 
Organizing Charts and Graphs. Mathematical, Statistical, 
Financial,Logical,DateandTime,LookupandReference, 
Database,andTextFunctions. 

 
 
 

15 

 

 
UnitV 

CreatingBusinessSpreadsheet 
CreatingSpreadsheetintheAreaof:LoanandLease Statement, Ratio 
Analysis, Payroll Statements, Capital Budgeting, Depreciation 
Accounting, Graphical Representation 
ofData,FrequencyDistributionanditsStatisticalParameters, 
CorrelationandRegression. 

 

 
15 

 TOTAL 75 
THEORY20%&PROBLEMS80% 
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CourseOutcomes 

CO1 RecallvarioustechniquesofworkinginMS-WORD. 
CO2 Prepareappropriatebusinessdocument. 
CO3 Create-PresentationforSeminarsandLecture. 
CO4 UnderstandingvarioustoolsusedinMS-EXCEL. 
CO5 ApplyExceltoolsinvariousbusinessareasofFinance,HR,Statistics. 

Textbooks 
1 RParameswaran,ComputerApplicationinBusiness-S.ChandPublishing,UP. 

2 
Dr.SandeepSrivastava,Er.MeeraGoyal,ComputerApplicationsInBusiness- 
SBPDPublications,UP. 

3 
MansiBansal,SushilKumarSharma,ComputerApplicationInBusiness, 
Mumbai,Maharashtra. 

4 PeterNorton,“IntroductiontoComputers”–TataMcGraw-Hill,Noida. 

5 
RenuGupta:ComputerApplicationsinBusiness,ShreeMahavirBookDepot 
(Publishers)NewDelhi. 

ReferenceBooks 

1 
Gupta,Swati,OfficeAutomationSystem,LapLambertAcademicPublication. 
USA. 

2 
JenniferAckermanKettel,GuyHat-Davis,CurtSimmons,“Microsoft2003”, 
TataMcGrawHill,Noida. 

3 
Dr.R.Deepalakshmi,ComputerFundamentalsandOfficeAutomation, 
CharulathaPublications,Tamilnadu. 

4 JohnWalkenbach,MSExcel2007Bible,WileyPublication,NewJersey,USA. 

5 
GlynDavis&BrankoPecar:BusinessStatisticsusingExcel,Oxford 
publications,Chennai. 

NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 
1 https://www.youtube.com/watch?v=Nv_Nnw01FaU 
2 https://www.udemy.com/course/office-automation-certificate-course/ 
3 https://guides.lib.umich.edu/ld.php?content_id=11412285 

 
MAPPING WITH PROGRAMME OUTCOMES 

AND PROGRAMME SPECIFIC OUTCOMES 
 PO 

1 
PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 3 2 3 2 3 2 3 2 2 
CO2 3 2 3 2 2 2 2 2 3 2 3 
CO3 3 3 3 2 3 2 3 2 3 2 2 

CO4 3 2 3 2 2 2 2 2 3 2 2 

CO5 3 3 3 2 3 2 3 2 3 2 3 

TOTAL 15 12 15 10 13 10 13 10 15 10 12 

AVERAG 
E 

3 2.4 3 2 2.6 2 2.6 2 
3 2 2.4 

3–Strong,2-Medium,1-Low 
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THIRD YEAR – SEMESTER - 

VIDISCIPLINESPECIFICELECTIVE–IVA 
LOGISTICSANDSUPPLYCHAINMANAGEMENT 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   3 5 25 75 100 

LearningObjectives 

LO1 Tounderstandtheoriginandprinciplesoflogisticsmanagement 
LO2 Toknowthetypesofinventorycontrol 
LO3 Togaininsightontheimportanceofsupplychainmanagement 
LO4 ToidentifytheKeyEnablersinSupplyChainImprovement 
LO5 ToanalysetheSCORmodel 

Prerequisites:ShouldhavestudiedCommerceinXIIStd 
 

 Contents No. of 
Hours 

 

 
UnitI 

LogisticsManagement 
Origin–Meaning–Importance-TypesofLogistics–Principlesof Logistics 
Management– Warehouse Management – Meaning – Definition – Importance 
– Types of WM - Automation and Outsourcing – Customer 
ServiceandLogisticsManagement–Perspective–ConceptsinLogistics 
andPhysicalDistribution–DistributionandInventory. 

 

 
15 

 
 

UnitII 

TransportationandDistribution 
TypesofInventoryControl–DemandForecasting–Routing– Transportation 
Management– Some Commercial Aspects in Distribution Management–
Codification–DistributionChannelManagement– 
DistributionResourcePlanning(DRP)–Logisticsin21stCentury. 

 
 

15 

 
 

UnitIII 

SupplyChainManagement 
Introduction and Development – Natureand Concept–Importance 
ofSupplyChain–ValueChain–ComponentsofSupplyChain–TheNeed 
forSupplyChain–UnderstandingtheSupplyChain–Management– 
ParticipantsinSupplyChain–GlobalApplications. 

 
 

15 

 
 

UnitIV 

SupplyChainDrivers 
Role of a Manager in Supply Chain - Supply Chain Performance Drivers – 
Key Enablers in Supply Chain Improvement – Inter Relation between 
EnablersandLevelsofSupplyChainImprovement–SystemsandValues 
ofSupplyChain. 

 
 

15 

 
UnitV 

AligningtheSupplyChainwithBusinessStrategy 
SCORModel–Outsourcing3PLs–FourthPartyLogistics–BullWhip 
EffectandSupplyChain–SupplyChainRelationships–Conflict 
ResolutionStrategies–Certifications. 

 
15 

 TOTAL 75 
CourseOutcomes 

CO1 ExaminetheimportanceofCustomerServiceinLogisticsManagement 
CO2 DevelopanunderstandingontheDistributionChannelManagement 
CO3 InterprettheGlobalapplicationsofsupplychainmanagement 

CO4 
UnderstandtheInterRelationbetweenEnablersandLevelsofSupplyChain 
Improvement 

CO5 Identifytheconflictresolutionstrategies 
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Textbooks 

1 
G.Raghuram&N.Rangaraj:LogisticsandSupplyChainManagement,Macmillan 
Publications,India. 

2 
MartinChristopher:LogisticsofSupplyChainManagement:CreatingValueadding 
Networks–FTPress,NewJersey,USA. 

3 
D.K.Agrawal:TextbooksofLogisticsandSupplyChainManagement,MacMillan 
Publications,India. 

4 
TanMiller(Author),MatthewJ.LiberatoreLogisticsManagement:AnAnalytics- 
BasedApproach,Businessexpert,NewJersey,USA. 

5 
PeterBolstorffSupplyChainExcellence:AHandbookforDramaticImprovement 
UsingtheSCORModel,Amazonpublishing,Washington,USA. 

ReferenceBooks 

1 
WatersDonald,Logistics:IntroductiontoSupplyChainManagement,Palgrave 
MacmillanPublications,India. 

2 
ChristopherMartin,LogisticsandSupplyChainManagement:CreatingValue–Adding 
Networks,FTPress,NewJersey,USA. 

3 
DalminaSanjay,FinancialSupplyChainManagement,McGrawHillPublishingCo. 
Pvt.,Ltd,Noida. 

4 
RobertF.Jacobs,WilliamL.BerryManufacturingPlanningandControlforSupply 
ChainManagement:TheCPIMReference,2ndEdition,McGrawHill,Noida. 

5 
DouglasLongInternationalLogistics:GlobalSupplyChainManagement,Springer 
Publications,NewYork. 

NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1 https://lapaas.com/logistics-management-overview-types-and-process/ 

2 https://www.investopedia.com/terms/s/scm.asp 

3 
https://scm.ncsu.edu/scm-articles/article/the-scor-model-for-supply-chain-strategic- 
decisions 

MAPPING WITH PROGRAMME OUTCOMES 
AND PROGRAMME SPECIFIC OUTCOMES 

 
PO1 PO2 PO3 PO4 PO5 PO6 PO7 PO8 PSO1 PSO2 PSO3 

CO1 3 2 3 2 3 2 3 3 3 2 2 

CO2 3 2 2 2 2 2 2 2 3 
2 3 

CO3 3 3 2 2 3 2 3 3 3 2 2 

CO4 3 2 2 2 2 2 2 2 2 2 2 

CO5 3 3 3 2 3 2 3 3 3 2 3 

TOTAL 15 12 12 10 13 10 13 13 14 10 12 

AVERAGE 3 2.4 2.4 2 2.6 2 2.6 2.6 2.8 2 2.4 

3–Strong,2-Medium,1-Low 
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THIRDYEAR–SEMESTER-VI 

DISCIPLINESPECIFICELECTIVE–IVB 
SPREADSHEETFORBUSINESS 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
 1 2 2  3 5 25 75 100 

LearningObjectives 
LO1 TointroducestudentstoExcelasanimportanttoolinbusinessapplications 
LO2 Tofamiliarizethemwiththefeaturesandfunctionsofaspreadsheet. 
LO3 Tounderstandtheconceptsofaccounting,reportingandanalysisusingspread 

sheet. 
LO4 ToConstructformulas,includingtheuseofbuilt-infunctions,andrelativeand 

absolutereference 
LO5 TodevelopvariousapplicationsusingMS-Excel. 

Prerequisites:ShouldhavestudiedCommerceinXIIStd 
 Contents No.of 

Hours 
 
 

 
UnitI 

Introduction 
Spreadsheets - Workbook - Cell Referencing, Cell Addressing,File 
Menu; Home Menu, Conditional Formatting, Formatting as a 
Table, Cell Styles, AutoSum, Sort and Filter; Insert Menu,Inserting 
Tables and Pivot Tables, Smart Arts, Charts; PageLayout, Review 
and View Menus; Converting Text to Columns, 
RemovingDuplicates,DataValidation,Groupingand 
Ungrouping. 

 
 

 
15 

 
 

 
UnitII 

Financial, Logical and Text Functions Financial Functions 
Depreciation(DB,DDB,VDB),SimpleInterest(PMT,NPER, 
INTRATE)-
PresentValue,NetPresentValue,FutureValue(PV,NPV,FV)-
InternalRateofReturn(IRR,MIRR);Logical Functions: AND, OR, 
NOT, IF, TRUE; Text Functions: 
UPPER,LOWER,LEFT,RIGHT,TRIM,T,TEXT,LEN,DOLLAR, 
EXACT;PracticalExercisesBasedonFinancial,LogicalandText 
Functions. 

 
 

 
15 

 
UnitIII 

StatisticalAnalysis 
FunctionsStatisticalFunctions:Mean,Median,Mode,Standard 
Deviation, Correlation, Skewness, F Test, Z Test, and Chi-Square 
Analysis. 

 
15 

 

 
UnitIV 

Reference 
Date & Time Functions: Date, Date Value, Day, Days 360, Now, 
Time, Time Value, Workday, Weekday, Year. Lookup and 
Reference Functions: Hlookup, Vlookup, Transpose, 
GetpivotData,Hyperlink-
PracticalExercisesBasedonStatistical,Date& 
Time,LookupandReferenceFunctions. 

 

 
15 

 
 

UnitV 

ProjectsandApplications 
Ratio Analysis, Cash Flow Statement, Payroll Processing, 
Marketing, Sales and Advertising Data Analytics, Social Media 
MarketingAnalysis,BasicApplicationswithMacrosandVBAs; 
TrendingBusinessApplicationsUsingMSExcel. 

 
 

15 

 TOTAL 75 
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THEORY20%&PROBLEMS80% 

CourseOutcomes 
CO1 DevelopAndApplyFundamentalSpreadSheetSkills. 
CO2 UnderstandingVariousToolsUsedInMs-Excel. 
CO3 KnowledgeOnVariousStatisticalTestsinMs-Excel. 

CO4 
DemonstrateProficiencyinUsingComplexSpreadSheetToolsSuchas 
FormulasandFunctions. 

CO5 DevelopTrendingApplicationUsingMS-Excel 
Textbooks 

1 JohnWalkenbach,MSExcelBible,WileyPublication,NewJersey,USA. 

2 
RameshBangia,LearningMicrosoftExcel2013,KhannaBookPublishing, 
Bangalore. 

3 
WayneLWinston,MicrosoftExcel,DataAnalysisandBusinessModelling, 
PrenticeHall,NewJersey,USA. 

4 GregHarvey,Excel2016forDummies,Chennai. 

ReferenceBooks 

1 
GlynDavis&BrankoPecar:BusinessStatisticsusingExcel,Oxford 
publications,Chennai. 

2 
GoogleSheetsBasics:MasatoTakedaandothers;TekuruInc,India. 

3 
HarjitSuman,ExcelBibleforBeginners,KindleEditio,Chennai. 

4 
JenniferAckermanKettel,GuyHat-Davis,CurtSimmons,“Microsoft2003”, 
TataMcGrawHill,Noida. 

NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1 https://www.freebookkeepingaccounting.com/using-excel-in-accounts 

2 
https://courses.corporatefinanceinstitute.com/courses/free-excel-crash-course- 
for-finance 

3 https://www.youtube.com/watch?v=Nv_Nnw01FaU 

MAPPING WITH PROGRAMME OUTCOMES 
ANDPROGRAMMESPECIFICOUTCOMESE 

 PO 
1 

PO 
2 

PO 
3 

PO 
4 

PO 
5 

PO 
6 

PO 
7 

PO 
8 

PSO 
1 

PSO 
2 

PSO 
3 

CO1 3 2 3 3 3 2 3 3 3 2 2 

CO2 3 2 3 3 2 2 2 2 3 
2 3 

CO3 3 3 3 3 3 2 3 3 3 2 2 

CO4 3 2 3 3 2 2 2 2 3 2 2 

CO5 3 3 3 3 3 2 3 3 3 2 3 

TOTAL 15 12 15 15 13 10 13 13 15 10 12 
AVERAGE 3 2.4 3 3 2.6 2 2.6 2.6 3 2 2.4 

3–Strong,2-Medium,1-Low 
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THIRD YEAR – SEMESTER - 
VIPROFESSIONALCOMPETENCYSKILL 

 
GENERALAWARENESSFORCOMPETITIVEEXAMINATION 

Subject 
Code 

L T P S Credits 
Inst. 

Hours 
Marks 

CIA External Total 
  T   2 2 25 75 100 

LearningObjectives 
LO1 Tocreatetheopportunityforlearningacrossdifferentdisciplinesandbuilds 

experienceforstudentsastheygrowintolifelonglearners. 
LO2 Tobuildexperiencesforstudentsastheygrowintolifelonglearners. 
LO3 Toknowthebasicconceptsofvariousdiscipline 

Prerequisites:ShouldhavestudiedCommerceinXIIStd 
 Details No. of 

Hours 
 
 

 
UNITI 

IndianPolity 
Basics concepts- Three organs of Indian government (Executives, 
Legislature, Judiciary), Introduction to Indian Constitution – Salient 
features of constitution, Preamble, Fundamental rights, Fundamental 
duties, Directive Principles of State policy, Types of Majority, 
Amendments to the Constitution, Basic structure Doctrine, 
DivisionofsubjectsbetweentheunionandthestateslocalGovernance, 
ElectionsinIndiaandElectionCommission,CAG. 

 
 

 
6 

 
 
 
 

UNITII 

Geography 
Major oceans of the world –Important Canals – Gulfs – Straits and 
passes – Indian Rivers and its Tributaries – Climatology – 
Atmosphere, Wind systems, Clouds systems, World climatic 
classification – Indian climate – Indian Monsoon – Indian’s physical 
features, Indian Soil types and Distribution – ImportanceTraderoutes 
and projects, Indian naturals vegetation – Indian agriculture- 
Majorcropsanditsdistribution,IndianIndustriesandits 
Distribution. 

 
 
 
 

6 

 
 

UNITIII 

Economy 
National Income – Inflation – Money and Banking - Agriculture in 
India–UnionBudget–PlanninginIndia–Poverty– Unemployment–
InclusiveDevelopmentandDevelopmentissues– 
Industrialpolices–FinancialMarkets. 

 
 

6 

 
 
 
 

UNITIV 

History 
Modern India – formation of Indian National Congress – Morley 
Minto Reforms, Revolutionary activities – World War I and India’s 
Response – Home Rule league – Montague Chelmsford reforms – 
Rowlett Act – Non –Cooperation Movement – Simon 
commissionandNehruReport–CivilDisobedienceMovementandRound 
Table conferences – Quit IndiaMovement and Demand for Pakistan–
CabinetMission–FormationofConstituentsAssemblyand 
partitionofIndia. 

 
 
 
 

6 
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UNITV 

EnvironmentandEcology 
Basic concepts – Ecology, Biodiversity- Food chain and food web – 
Bio Geo Chemical Cycles – International Bio Diversityorganisations-
InternationalConventions–Conferencesand Protocol–
IndianEnvironmentallawsandEnvironmentRelated 
organisation 

 

 
6 

 TOTAL 30 
CourseOutcomes 

CO1 Developboardknowledgeofthedifferentcomponentsinpolity 

CO2 UnderstandtheGeographicalfeaturesacrosscountriesandinIndia 

CO3 AcquireknowledgeontheaspectsofIndianEconomy 

CO4 UnderstandthesignificanceofIndia’sFreedomStruggle 

CO5 GainknowledgeonEcologyandEnvironment 

 

Textbooks 

1 ClassXIandXIINCERTGeography 

2 History–OldNCERT’SClassXIandXII 

ReferenceBooks 

1 M.LaxmiKant(2019),Indianpolity,McGraw-Hill 

2 RameshSingh(2022),IndianEconomy,McGraw-Hill 

3 G.CLeong,PhysicalandHumanGeography,OxfordUniversityPress 

4 
MajidHussain-IndiaMapEntriesinGeography,GKPublicationsPvt,Ltd. 

NOTE:LatestEditionofTextbooksMaybeUsed 

WebResources 

1 https://www.freebookkeepingaccounting.com/using-excel-in-accounts 

2 
https://courses.corporatefinanceinstitute.com/courses/free-excel-crash-course- 
for-finance 

3 https://www.youtube.com/watch?v=Nv_Nnw01FaU 

ÐÐÐÐÐÐ 


